ICT Staff Audit
Please can you complete the below questions so I can better understand what ICT training needs staff have.  If you could please return this to my tray in the staff room by Friday 12th November.
Thanks 

Please tick how confident you are at using the below applications, with 1 being not very and 4 being very.
	Application
	1
	2
	3
	4

	Microsoft Word
	
	
	
	

	Microsoft Excel
	
	
	
	

	Microsoft Publisher
	
	
	
	

	Microsoft PowerPoint
	
	
	
	

	Microsoft Outlook
	
	
	
	

	Microsoft Access
	
	
	
	

	SIMS
	
	
	
	

	Smart Notebook
	
	
	
	



What other programs do you use on a regular basis?
……………………………………………………………………………………………………………………………………………

How much do you use ICT at home? (Please circle)
Never 			Sometimes			Regularly			Always

Please tick how confident are you at using the below hardware, with 1 being not very and 4 being very.
	Hardware
	1
	2
	3
	4

	Interactive Whiteboards
	
	
	
	

	Printers
	
	
	
	

	Scanners
	
	
	
	

	Digital Cameras
	
	
	
	

	Photocopiers
	
	
	
	



If we could offer one training session what would you want it to be on?
………………………………………………………………………………………………………………………………………………
