Job Description

	Job title:


Temporary IT Network Technician
	Department / Section:


Support Services - IT
	Location:


Emmanuel College
	Responsible to: (reporting relationship)


Network Manager
	Basic Terms & Conditions:


	Start Date:
	ASAP

	Type / Length of contract:
	Temporary

	Probationary period:
	6 months

	Hours per week:
	Full-time - 37.5

	Working pattern:
	8:30am – 4:30pm (Monday – Friday)

	Annual Leave Entitlement:
	24 days rising to 29 after 5 years service

	Annual Salary:
	Negotiable


	Employee benefits:


	Main purpose of job:


To support the IT function within the school including server installation and maintenance, PC installation and maintenance, educational, security and operating system software installation and maintenance.
	Main duties:


The main duties involved could encompass one or more of the following:
1. Installation and maintenance of servers as required. Operating system is Windows with Citrix virtualisation.

2. Installation and maintenance of switches as required.

3. Physical installation of equipment and patching in cabinets
4. Installation and maintenance of pcs and thin clients. Citrix desktop software is employed.

5. Installation of network security products and undertaking virus cleansing measures.

6. Installation and monitoring of network and server monitoring/alert software.

7. Installation and maintenance of backup systems as required.

	Safeguarding:


The Emmanuel Schools Foundation is committed to the safeguarding of children and all our staff are expected to ensure that The Emmanuel Schools Foundation is a safe and secure environment for our students.  In this regard, all successful applicants will be subject to an Enhanced Criminal Records Bureau Disclosure along with standard pre-employment safeguarding checks.
	This job description sets out the duties of the post at the time when it was drawn up.  Such duties may vary from time to time without changing the general character of the duties or the level of responsibility entailed.  Such variations are a common occurrence and cannot of themselves justify a reconsideration of the grading of the post.
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