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Overview 

This guide has been designed to help familiarise new users with SIMS. It 
covers the basic and most frequently used functionality within the 
application. Detailed instructions can be found in the various other SIMS 
handbooks. All handbooks can be accessed from the Documentation 
Centre which is launched by clicking the Documentation button on the 
Home Page in SIMS. Once open, click the Handbooks button, select the 
required category, and then click the required handbook from the 
Handbooks page.  

It is assumed that the current academic year and pastoral structures have 
been set up. 

SIMS supports schools in managing their statutory returns, raising 
standards of achievement and student attainment, managing finances and 
sharing good teaching practices. 

SIMS offers a wide range of specialist solutions, which integrate seamlessly 
to provide an all-inclusive, single MIS. This approach provides schools with 
the benefit of customising their MIS to meet their everyday administrative 
and management activities. The solutions enable schools to manage student 
registration and truancy, student performance, personalised learning, exam 
organization, timetable construction, cover management and many more 
school activities.  
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Permission and Licensing Requirements 

Permissions are assigned using SIMS System Manager to ensure that only 
the functionality appropriate to each user is available. Therefore, users with 
few requirements are not overwhelmed by unwanted complexity and users 
with more extensive needs are not frustrated by a lack of functionality. This 
will be reflected in the number of menu options available to you.  

Using permissions, it is also possible to protect sensitive areas of data, e.g. 
medical information. Such data is blanked out in report outputs and will not 
be visible on-screen for users who do not have the appropriate permissions. 

Please contact your System Manager if you are unsure whether you have 
the applicable permissions to use the various areas of SIMS. 

Logging in to SIMS 

Your System Manager will supply you with a user name and a password for 
SIMS. If your System Manager has set up your login script using Windows 
Authentication, you can log into SIMS without entering a user name or 
password. Please contact your System Manager to find out the appropriate 
method of logging into SIMS. 

1. Select Start | All Programs | SIMS Applications | SIMS .net to display 
the SIMS .net login dialog. 

 

2. If you are using Windows Authentication, select the Current Windows 
User radio button then click the OK button to log into SIMS and to display 
the Home Page. Alternatively, select the SIMS User radio button then 
enter your allocated User name and Password then click the OK button. 
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Title Bars 

There are two Title Bars in SIMS. The top Title Bar always displays the title 
SIMS .net and your school name, as shown in the following graphic.  

 

The second Title Bar displays your current location in SIMS. In the following 
example, the Home Page is displayed together with the name of the user 
who is currently logged into SIMS. 

 

In SIMS, it is possible to have many windows open at a time and therefore, 
many areas of functionality can be open at the same time. For example, you 
can access the Student Details page and the Staff Details page, then 
switch between the two windows as required. The Title Bar is therefore a 
useful way of identifying your location in SIMS. 

 
More Information: 

Moving Between Open Windows on page 15 

Toolbars 

As with Title Bars, there can also be more than one toolbar in SIMS. The 
main toolbar is located immediately below the Menu Bar and provides 
access to commonly used functionality in SIMS. These buttons act as 
shortcuts to functionality that can otherwise be accessed via the menu 
system.  

 

The browser toolbar is displayed immediately below the browser Title Bar 
and provides access to frequently used browser functions. 

 

The page toolbar is displayed immediately below the page Title Bar and 
provides access to frequently used page functions, such as Save and Print. 
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Menu Bar 

Menus are used to navigate around SIMS and to perform functions. The 
menu options available depend on the permissions that have been assigned 
to you by your System Manager. Therefore if you have limited permissions, 
fewer menu options are available. The following graphic shows some of the 
options available from the Focus menu:  

 

 
IMPORTANT NOTE: Users with the appropriate permissions can 
rename menu routes. It is therefore possible that menu routes may be 
named differently to those described in this handbook. Additionally, 
the naming of menu routes, pages, dialogs, etc. throughout SIMS vary 
between school phases. This includes the use of the terms Pupil and 
Student. For example, the menu structure in the previous graphic 
would be displayed as Focus | Pupil, Focus | Behaviour 
Management | Pupil Behaviour, etc. in a Primary school. 

Status Bar 

The Status Bar is displayed at the bottom of the screen and provides 
information on the status of your current task.  

 

The information displayed may include warnings, prompts or the number of 
matches found as a result of a search. 

Documentation Centre 

All handbooks can be accessed from the Documentation Centre,which is 
launched by clicking the Documentation button on the Home Page in 
SIMS. Once open, click the Handbooks button, select the required 
category, then click the required handbook on the Handbooks page.  
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Home Page 

For in depth information relating to the configuration of the Home Page, 
please refer to the Managing Pupil/Students in SIMS handbook or the SIMS 
Home Page Mini Guide.  
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Introduction 

There are several functions in SIMS that facilitate navigation around the 
system. On most screens, these functions are accessible from the main 
toolbar. 

Searching for Information 

Browsers are used throughout SIMS to help you to search for specific 
records or items of data. For example, browsers are available in the Pupil 
(or Student) and Person focus areas to help to search for specific 
pupil/students or people (such as members of staff, contacts, etc.). When 
adding new data records in SIMS, you are strongly advised to perform a 
search to ensure that the data has not already been recorded. Carrying out 
a search reduces the risk of recording duplicate details, therefore 
maintaining the integrity of your data. 

The following example describes how to search for a pupil/student, however 
the principle is the same throughout the rest of SIMS. 

Navigate to the area of SIMS in which you want to perform a search, e.g. 
select Focus | Pupil (or Student) | Pupil (or Student) Details. 

The browser is displayed at the top of the page. In this example, this is 
called the Find Student browser. 
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The Student Details page (displayed in the lower section of the screen) 
displays the record selected from the browser but it remains blank until a 
record is selected or until a new record is created. 

The following search criteria can be used, either individually or in 
combination. 

 
NOTE: The more search criteria you apply, the fewer records will be 
returned and the faster the search will be completed. 

Listing All Available Records 

To list all the records in the selected area of SIMS, click the Search button 
in the browser without entering or selecting any search criteria. If there is a 
large number of records, it may take some time to populate the browser 
with matching records. 

Entering and Selecting Search Criteria 

You can enter or select search criteria to find the required record(s). In the 
previous example, you can enter all or part of a pupil/student’s Surname, 
Forename, etc. or select the required option(s) from the drop-down list(s). 

 NOTE: Search fields are not case sensitive. 
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Entering Complete Values 

Entering Smith in the Surname field searches for all pupil/students with 
the surname of Smith. 

 

Entering Partial Values 

Partial values can be useful for limiting the number of records returned, 
perhaps when information is being edited in batches. For example, entering 
At in the Surname field returns all students whose names begin with At: 
Atkins, Atkinson, Atlieri, etc.  

 

Using Wildcards 

Wildcards are particularly useful when you are unsure of a spelling. You can 
use either * or ? as wildcards. For example, entering Ahm*d or Ahm?d would 
return either of the following spellings: Ahmad or Ahmed.  

 

Selecting from Drop-Down Lists 

Most browsers contain drop-down lists that enable you to select a value on 
which to search, such as a Year Group. By default, most drop-down lists 
default to <Any>. Select the required value from the drop-down list.  

You can select from multiple drop-down lists to facilitate a search. 

The Status drop-down list determines the currency of what is being 
searched on. For example when searching for pupil/students, you can 
search for all children, children on-roll, guest children, current, etc.  
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Searching for Inactive Items 

By default, all active records are searched. However there may be occasions 
when you want to search for records that have been made inactive. Records 
are considered inactive if they have been set accordingly, such as lookup 
codes that are no longer required but cannot be deleted because their 
removal would affect historical data. 

In addition, year groups, registration groups and houses may be made 
inactive if a school changes from being a Middle school to a Secondary 
school, for example, or where the pastoral structure of the school has been 
changed. 

Inactive items can still be viewed in many browsers throughout SIMS by 
clicking the Inactive Items button, which is displayed adjacent to the 
appropriate drop-down lists. 

 

You can remove the inactive items from the drop-down lists by clicking the 
Inactive Items button again. 

 Inactive Items button 

The following graphic shows an example of some inactive items in a drop-
down list. The inactive items are identified by red text. 

 

Carrying Out the Search 

Once the required search criteria have been entered, click the Search 
button to display all matching records. 

Changing the Search Results Display 

The following graphic shows the results of a search carried out in a 
Secondary school, for students in Year 11 and Flemming house. Click any 
of the column headings to order the results on the selected column, e.g. 
clicking the Reg. Group column header orders the results in alphabetical 
order (11A, 11B, 11C, etc.). Clicking it again reverses the order (7C, 7B, 
7A, etc.). 
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In addition, the type of information displayed in the browser can be changed 
by selecting any of the following options from the drop-down list adjacent to 
the View button: 

 

Selecting Details displays key additional information about the records 
returned by the search. When searching for pupil/students in the following 
Secondary school example, the Year Group, Reg. Group, House, Gender 
and Admission Number are also displayed. 

 

Selecting List displays just the names of the matching records. 

 

Selecting Photographs displays photos associated with the matching 
records. 

 
WARNING: Displaying photographs when carrying out a search can 
lead to a significant reduction in the performance of SIMS. You are 
strongly advised to view photographs only where a small number of 
records will be returned (such as a class or registration group). 

It is possible to turn off the display of photographs, if required. For 
more information please see Specifying the Visual Settings on page 
38. 
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Selecting a Record or Item from the Browser 

Once the required record or item has been found, its content can be 
displayed using either of the following methods: 

 Click the record or item in the browser then click the Open button on the 
toolbar. 

 Double-click the required item. 

 
NOTE: By default, once a record has been selected using either of 
these methods, the browser is automatically minimised in order to 
maximise the display space for the selected record. For information on 
how to display the browser again, please see Switching the Browser 
On and Off on page 12. 

Switching the Browser On and Off 

Once a record has been selected, the browser is automatically minimised in 
order to maximise the display space for the selected record. To display the 
browser again, click the Browse button on the toolbar. 

The Browse button is a toggle button and therefore, clicking the button 
again minimises the browser. 

It is possible to change the default setting so that the browser remains open 
once a record is selected. For more information, please see Specifying the 
Visual Settings on page 38. 

Viewing Next and Previous Records 

Once a record has been selected from the browser, it is possible to cycle 
through all the other records that were listed in the browser. This is 
achieved by clicking the Next and Previous buttons on the toolbar. 

For example, if the search listed all the children in registration group 7B, 
clicking the Next button would display the next child (alphabetically) in 7B. 

Using the Hyperlinks 

Hyperlinks in SIMS are similar to links available on the Internet and can be 
identified by: 

 an underlined field label in a panel 

 the display of an underline when the cursor hovers over a panel-related 
item below the toolbar at the top of the page. 
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The previous graphic shows numbered hyperlinks below the main toolbar, 
which relate to panels on the Student Details page, and hyperlinks in the 
Registration panel, for fields such as Registration Group, Year Group, 
House, Year Taught In, and Boarder Status. 

By default the panels are displayed numerically, in sequence with the panel 
hyperlink list below the toolbar. Clicking a panel hyperlink (e.g. Medical), 
displays that panel at the top of the page. 

Hyperlinks in panels display a page listing all other pupil/students associated 
with the selected hyperlink. The following graphic shows what happens 
when you click the Year Taught In hyperlink in the Registration panel; all 
pupil/students in Curriculum Year 11 are displayed. 
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Double-clicking any pupil/student name in this list then displays their 
individual record. 

To return to the original record being viewed, click the Back button on the 
toolbar. 

Unpinning SIMS Windows 

It is possible to Unpin (or detach) any window in SIMS so that it can be 
treated as a separate entity. For example, if you are designing a report, 
unpinning the Report Design window enables you to simultaneously 
display another Report Design window. This enables you to compare or 
copy elements of both report designs. It is also possible to display a 
completely different function, such as Student Details, in a separate 
window. 
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Windows are unpinned by clicking the Unpin button on the main toolbar. 

Once detached, windows can be minimised, maximised and resized in the 
usual way. 

Moving Between Open Windows 

In a single SIMS session, you might access many areas of functionality. 
Unless each window is closed (by clicking the Close button on the toolbar), 
each function remains open. You can cycle through open windows by 
clicking the Back and Forward buttons. 

Click the Back button to view other open windows, noting that the button is 
active only if more than one window is open. The Forward button is active 
only if you have gone back to view a previous screen by clicking the Back 
button. 
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Introduction 

Links can be used to access functional areas in SIMS that are directly 
related to the current page. For example, if you are viewing or editing 
pupil/student details, the Links panel becomes active and provides 
shortcuts to Attendance, Assessment, Special Educational Needs (SEN) 
details and other information recorded against them. 
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Links can also be accessed by clicking the drop-down arrow adjacent to the 
Links button (located on the right-hand side of the toolbar), which displays 
a drop-down list matching those displayed in the Links panel. 

The menu options displayed depend on your current location in SIMS. 
Options indicated by a Calendar button rely on an effective date being 
selected, which identifies the date on which you want the information to be 
based. 

The Links panel can be hidden or restored to view by clicking the 
Hide/Show Links Panel button, situated on the right-hand side of the 
toolbar. 

 Hide/Show Links Panel button 

Viewing Linked Documents 

Any documents associated with the selected pupil/student can be viewed by 
clicking the Linked Documents hyperlink in the Links panel to display the 
Documents linked to dialog. These can include pupil/student medical 
notes, SEN Statements, SEN Full Descriptions or general documents. 

 

To display a document, either double-click it or highlight it then click the 
Open button. The Edit Note/Document dialog displays the content of the 
document. If the document then has an associated attachment, click the 
View button then click the OK button to display the attachment. 

Linked documents can also be viewed through a number of panels on the 
Pupil (or Student) Details page. For example, in a pupil/student’s record, 
click the Medical hyperlink below the toolbar to display the Medical panel. 
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If there are any documents associated with the pupil/student in any of the 
fields in the panel, either highlight the required document then click the 
Open button or double-click the document to display it. If the document 
then has an associated attachment, highlight it, click the Open button, click 
the View button then click the OK button to display the attachment. 

Producing a Quick Letter 

Basic letters to a pupil/student’s parent(s) or guardian(s) can be produced, 
saved and printed from within SIMS by selecting a pupil/student then 
clicking the Quick letter hyperlink in the Links panel, which opens 
Microsoft® Word with a predefined letter template selected. 

The template automatically provides the relevant salutation and address 
information for the selected pupil/student’s parent(s) or guardian(s). 

 

Enter the required text in the body of the letter before printing or saving it. 

Viewing Pupil/Student History 

Selecting History displays the pupil/student page with an Effective Date 
field below the toolbar, which can be used to specify the date on which the 
viewed data is to be based. For example, if you want to see a 
pupil/student’s record for the last academic year, change the date 
accordingly then click the Refresh button. This is particularly useful for 
viewing previous year groups, registration groups, houses, etc. 

 
More Information: 

Moving Between Open Windows on page 15 
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Running Reports 

Selecing Reports displays the Select Report for Student dialog, enabling 
you to select the report you wish to produce. 

 

Navigate to the required report then click the OK button to run the report. 
For further information on reporting, please refer to the Reporting in SIMS 
handbook. 
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Viewing SEN Information 

Selecting SEN displays any existing special education needs information on 
the Student SEN details page. 

 

Information can be added or edited if you have the appropriate permissions. 
For further information, please refer to the Special Educational Needs in 
SIMS handbook. 

Viewing Exclusions Information 

Selecting Exclusions displays any exclusions that have been applied. 
Double-click the required exclusion to display its details. 

 

Information can be added or edited if you have the appropriate permissions. 
For further information, please refer to the Managing Students in SIMS 
handbook. 
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Viewing Behaviour Information 

Selecting Behaviour Management displays any recorded achievement or 
behaviour details recorded against the pupil/student. 

 

Information can be added or edited if you have the appropriate permissions. 
For further information, please refer to the Managing Students in SIMS 
handbook. 
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Viewing Timetable Information 

Selecting Timetable (if this option is available) displays the timetable for 
the selected pupil/student. The following graphic shows an example from a 
Secondary school. 

 

Changing the Effective Date allows a previous or future timetable to be 
viewed (if available). 

A number of options are available to change the way that the information is 
displayed: Days or Periods, Timetable Cycle or Current Week, Show 
Subject or Show Class Code and Highlight Current Cell or Highlight 
Distribution.  
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Viewing Registration Group/Class Information 

Selecting Classes displays the Classes for Student page, listing the 
classes that the selected pupil/student attends, together with the supervisor 
for each class. The following graphic shows an example from a Secondary 
school. 

 

Double-clicking an item in the list displays a page that shows all of the 
pupil/students in the selected class. 
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Viewing Attendance Information 

Selecting Attendance displays the Student Marks page for the selected 
pupil/student. 

 

The page displays the attendance marks (if SIMS Attendance is in use) for 
the current academic year. 
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Viewing Assessment Information 

If SIMS Assessment is in use, selecting Assessment displays the Student 
Assessment Results Detail page. 

 

By default, the date range is set from the beginning of the current academic 
year to today’s date. To specify a different date range, enter the required 
dates in the From Date and To Date fields, or click the appropriate 
Calendar button to select the required date from the calendar, then click 
the Refresh button. 

Also by default, selected pupil/student result details are displayed in Result 
Date order, i.e. the most recent result is displayed at the top of the list. The 
order can be reversed by clicking the Result Date column header. The 
details can also be ordered by Aspect Name, Resultset, Type and Result 
by clicking the appropriate column header. 
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Viewing Curriculum Information 

If Nova-T and Academic Management are in use, selecting Student 
Curriculum displays the Student Curriculum Summary page (once an 
effective date range has been selected). The following graphic shows an 
example from a Secondary school. 

 

A Timetable panel is also available, which displays the timetable for the 
selected pupil/student. Any timetable clashes are also displayed. The 
following graphic shows an example from a Secondary school. 

 

For further information, please refer to the Academic Management in SIMS 
handbook. 
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Entering and Selecting Dates 

SIMS enables the entry of dates in various formats, but automatically 
reformats them to be displayed in dd/mm/yyyy format once the cursor 
leaves the date field. 

It is possible to enter dates in any of the following formats: 

Date Format Example 

dd/mm/yyyy 01/01/2010 

dd/mm/yy 01/01/10 

dd-mm-yyyy 01-01-2010 

dd-mm-yy 01-01-10 

ddmmmyyyy 01Jan2010 

dd mmm yy 01 Jan 10 

dd mmm yyyy 01 Jan 2010 

Alternatively, you can select a date from the calendar whenever the 
Calendar button is displayed. 

 Calendar button 

Click the Calendar button to display the calendar. 

 

With the calendar displayed, the following options are available. 

Selecting today’s date 

Click the Today button at the top of the calendar. 
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Select a specific date in the month displayed 

Double-click the required date. 

Move forward a month at a time 

Click the right arrow button. 

Move backwards a month at a time 

Click the left arrow button. 

Select a different month 

Click the Month label and select the required month from the pop-up menu. 

 

Change the year 

Click the year to display up and down arrows. 

Click the up arrow button to scroll to future years or the down arrow to 
scroll to past years. The dates in the calendar change according to the year 
selected. 

Clear the date entered 

Click the Clear button. 

Close the calendar  

Click the Cancel button. 

The selected date is displayed in the date field in dd/mm/yyyy format as 
soon as you exit the calendar. 

Selecting Effective Dates 

The Effective Date field available in many areas of SIMS reflects the date 
on which the displayed data is based. It is therefore possible to view 
historical or future data (depending on what data is being viewed). 

The Effective Date usually defaults to today’s date but can be changed by 
manually entering or selecting a date from the calendar. For more 
information, please see Entering and Selecting Dates on page 29. 

Once the Effective Date has been changed, click the Refresh or Go button 
(whichever is displayed) to refresh the data. 
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Printing Information from SIMS 

Many areas of SIMS display information that can be printed. Some examples 
include:  

 The list of records returned in a browser. 

 A pupil/student or staff record. 

 Assessment, Timetable and Attendance data accessed via the Links 
button. 

 Agency information, such as the details of a doctor’s surgery. 

 Room information. 

The ability to print is identified by the the presence of the Print button on 
the toolbar. If print functions are not available, the Print button is disabled. 

When available, click the Print button to print information in the selected 
area. 

Using the School Diary 

The School Diary is accessible to all users. Users with the appropriate 
permissions can add events to the diary. These events can be viewed by all 
users and may relate to staff meetings, parent evenings, etc. For more 
information, please refer to the Defining the Pastoral Structure chapter of 
the Setting up and Administering SIMS handbook. 

Select Focus | School | School Diary to display the School Diary page. 
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The School Diary is based on academic years. By default, the current 
academic year is displayed, but this can be changed to view previous and 
future academic years (providing future years have been defined). To select 
a different year, use the ‘tree view’ on the left-hand side. 

You can view events that take place on a specific Day, Week or Month by 
clicking the appropriate button at the top of the page. 

To increase the visible size of the School Diary page, the Academic Year 
panel can be hidden by clicking the Tree button located at the top of the 
page. Clicking the Tree button again displays the Academic Year panel. 

Changing the View to Today 

Click the Today button on the toolbar to switch to a single day view, based 
on today’s date. 

 

Changing the View to a Day 

Click the Day button on the toolbar to switch to a single day view. Select 
the day you wish to view by clicking the required date using the calendar on 
the right-hand side of the page. 

Changing the View to a Week 

Click the Week button on the toolbar to switch to a view of the week. 



Common Processes 04 

 

 

Getting Started with SIMS 33 

 

 

 
NOTE: Boarding schools who selected the appropriate registration 
sessions when SIMS was first set up will also see weekends. 

You can change the week displayed by selecting the appropriate date from 
calendar on the right-hand side of the page. 

Changing the View to a Month 

Click the Month button on the toolbar to view the current month. 

 

You can scroll down through the remaining months of the academic year 
using the scroll bar on the far right-hand side of the page. 

 
NOTE: The calendar that is usually displayed on the right-hand side of 
the page is not available when the view is set to display a month. 
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Adding Events to the School Diary 

Users with the appropriate permissions can add events to the School Diary. 
These events are visible to all users. Additionally, all users can add events 
to their own view of the School Diary, so that hospital appointments, etc. 
can be recorded.  

 
NOTE: There are several methods of adding events to the School 
Diary, depending on the view that is currently displayed. 

1. Select Focus | School | School Diary to display the School Diary page. 

2. The following methods can be used to create a school event using the 
School Event dialog. Please note that an event dialog is named according 
to the type of event that is being created. 

 Click the Action button to display the School Event dialog. 

 Click the drop-down arrow adjacent to the Action button and select 
Create New Event | User Defined Event, or select a different event 
type from the drop-down menu. 

 

 Double-click any date in the School Diary (in Day, Week or Month 
view). 

 Right-click anywhere on the School Diary (in Day, Week or Month view) 
then select New School Event. You can select any of the other menu items 
if you wish to create a different type of event. 

 

3. Enter a Description for the event. This is the text that will be displayed on 
the School Diary. 

4. Select the appropriate Category from the drop-down list. 
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5. If the event is planned for an entire day, select the All day event check 
box. This hides the time drop-down lists. 

6. Specify the Start Time for the event by entering the required date (if 
different from the default) or click the Calendar button to select the 
required date then select the Start Time from the drop-down list. 

7. Specify the End Time details for the event by entering the required date (if 
different from the default) or click the Calendar button to select the 
required date then select the End Time from the drop-down list. 

8. Select the Private check box if the event is of a personal nature. This 
prevents other users from seeing the details of the event. The Private 
check box should not be used for normal school events. Any events marked 
as Private are visible only from your personal Home Page. Personal 
appointments and days off can be added to your individual School Diary 
view as reminders, etc. 

9. Click the OK button to save the event. 

For more information, please refer to the Setting up the School Diary 
chapter of the Setting up and Administering SIMS handbook. 

Adding and Editing Pupil/Student Data 

There are various methods of adding pupil/student data in SIMS. For further 
information, please refer to the Managing Pupil/Student Information in SIMS 
handbook. 
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Customising the User Interface 

The look and feel of SIMS can be changed to suit your requirements. For 
example, you can change the colours of screen areas and the visual display. 

Changing Screen Area Colours 

The colours system for various areas of SIMS can be changed, if required. 

Select Tools | Setups | User Options to display the Customisation 
Options page. 

 

The colours for various areas of the desktop can be changed according to 
your requirements. Colours can be selected for the following: 
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 Invalid Value Background Colour – set by default to red, this is the 
colour displayed when invalid information has been entered into a field. 

 Invalid Value Text Colour – set to black by default. 

 Unusual Value Background Colour – set by default to white. 

 Unusual Value Text Colour – set by default to Indian red. 

Click the drop-down button adjacent to the type of colour you wish to 
change to display the Choose a color dialog. Select a new colour and click 
the Save button to save the changes. 

 

Specifying the Visual Settings 

The display options for specific items can be specified using the Visual 
Settings panel on the Customisation Options page. 

Select Tools | Setups | User Options to display the Customisation 
Options page. 

The visual settings are as follows: 

Item Description 

Automatically hide lists 
once a choice has been 
made 

This option allows you to specify whether 
you wish to close a browser once a 
selection has been made. This is 
particularly beneficial in the 
pupil/student and staff functional areas, 
as it leaves more space on the screen to 
view the appropriate details. This option 
is automatically selected, but you can 
deselect the check box if you would 
prefer the browsers to remain open after 
selection. 
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Item Description 

Use striped lists This option allows you to specify whether 
you would like lists, report rows, etc. to 
be ‘striped’ so that it is easier to identify 
the data on a line. This would be 
particularly useful for lists containing a 
large number of lines, where the line 
colours will alternate between two 
colours, ensuring that it is easy to 
distinguish between the data on each 
line of the list, report, etc. 

This option is automatically deselected, 
but you can select the check box if you 
would like to produce colour striped lists 
where applicable. This must be used in 
conjunction with the Stripe colour for 
lists option in the SIMS .NET Colours 
panel. 

I use a slow connection 
to the database, 
automatically filter out 
large items such as 
pictures 

Allowing large items to be filtered out of 
view minimises the impact on the 
performance of your machine. Items that 
can be filtered out include pupil/student 
and staff photographs. This option is 
automatically deselected, but you can 
select the check box if you would prefer 
the items to be filtered in SIMS. 

Ask for confirmation 
when closing SIMS .net 

If you select this check box, SIMS asks 
for confirmation before it closes. 

Display the Focus Bar If this check box is selected, the Focus 
Bar at the top of the page is hidden. 
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