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Definition

Electrical equipment is defined as all equipment powered by mains electricity, whether or not it is not owned by [School Name] and that is used, or is to be used, anywhere on the school premises. 
Included in the items above are:

· Kettles, toasters, sandwich makers

· Battery chargers, phone chargers, camera chargers

· Printers, scanners, laptop computers

· Scientific equipment

· Gardening equipment

· Musical equipment such as keyboards

· Any other item that is to be plugged into the mains electricity supply at school

Electrical equipment is covered by this policy no matter how short the period of use in school will be.

Reporting
Anyone bringing mains electrical equipment as defined above into school must report the item to the Bursar before it can be used. The Bursar will log the equipment being brought onto the premises. 

The Bursar must then be informed when the equipment is removed from the premises.
The Bursar will require the equipment to be submitted for an electrical safety test (PAT test) before it can be used. The test is valid for 12 months after which the electrical equipment must be tested again before it can be used in school.

PAT tested equipment being returned to school for use at a subsequent date must still be reported to the Bursar, regardless of whether it is covered by a valid PAT test.

Insurance, Maintenance and Repairs

[School Name] will not normally insure, maintain, service, repair or replace any electrical equipment covered by the definition at the start of this document that is not owned by [School Name].

This includes the purchase of parts, cables or consumables such as printer cartridges.

Electrical equipment to be used on the school computer network must be installed by the person responsible for maintaining the network after PAT testing. It cannot be installed until testing is complete and installation must not be attempted by anyone other than the person responsible for maintaining the network.
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