CHESHIRE WEST AND CHESTER COUNCIL



NJC/E/1

JOB DESCRIPTION QUESTIONNAIRE 

	JOB TITLE
	Strategic ICT Policy and Project Manager (Secondary School)
	JOB REF NO
	AAAE2087


1 BASIC JOB PURPOSE 
Provide leadership and management for the strategic development, implementation and effective operation of learning technology resources and school ICT network systems in accordance with school, LEA and governmental initiatives. (This jobholder works in a school without an external contract for IT provision).

2 MAIN RESPONSIBILITIES

	NO
	
	APPROX %

	1
	Lead the ongoing development, maintenance and management of the school’s curriculum and administration systems, media and theatre resources, software and telecommunications equipment in accordance with the School Development Plan, legislative requirements and LEA initiatives. 
	15%

	2
	Co-ordinate ICT requirements across all in-house school departments, monitor and review the performance of equipment and systems, and provide technical solutions for operational functionality and business continuity at all times.
	10

	3
	Formulate and produce the school ICT Development Plan, research and project manage approved ICT systems, audio visual, media and theatre resource improvements, upgrades and replacement programmes.
	25%

	4
	Specify project design, installation, development and maintenance requirements and standards for the procurement of ICT, software, audio visual, media and theatre systems and equipment, negotiate and evaluate the content of contract tenders received, recommend contractor selection, monitor and supervise contractor/supplier progress, compliance and delivery of service in accordance with specified requirements, timescales and agreed budgets. 
	20%

	5
	Manage delegated school ICT budgets and update the IT Asset, Compliance and Risk Registers
 in order to maintain and protect the School’s investment in ICT.
	10%

	6
	Manage the work of Technicians and the Media Officer to ensure that tasks are carried out efficiently and that the team meets the effective delivery of whole school ICT support, provision, project development and improvement work.
	10%

	7
	Identify, specify, plan and deliver training for all users in the correct usage, operation and application of ICT and Learning Technology systems, resources and equipment in order to maximise their benefit to the school including extra curricular and local community project work.
	5%

	8
	Design and develop systems for the protection of business critical data, security and disaster recovery strategy to ensure the integrity of school information systems.
	5%

	Notwithstanding the detail in this job description, in accordance with the Council’s Flexibility Policy the job holder will undertake such work as may be determined by the Director/Corporate County Manager from time to time, up to or at a level consistent with the Principal Responsibilities of the job and in any location within the County of Cheshire.


Our school is committed to Safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
�IT Asset, Compliance and Risk Registers





