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	PERSON SPECIFICATION



	JOB TITLE: Strategic ICT Manager

	GRADE:  9

	DEPT/SERVICE: Children’s Services


	

	UNIT/SECTION: Upton-by-Chester High School


	JOB REF: AAAE2087


	CRITERIA
	DESIRABLE
	ESSENTIAL 
	METHOD OF ASSESSMENT

	Qualifications 


	Highly trained in the use of SIMS.net modules

	Relevant degree or equivalent
	Application Form / Certificates

	Experience 
	Managed a sizable budget
Strategic ICT planning experience

Managed a Team of ICT Technicians (or other staff)
Active involvement in managing a project from inception to final delivery
Sound working knowledge of SIMS.net (preferably from a System Administrator perspective)
Devised ICT policies (preferably within a school setting)
Theoretical or practical experience of scheduling school timetables
Planned, organised and delivered in-house ICT training courses


	Minimum of 5 years relevant experience

Staff management experience
	Application form, references and interview

	CRITERIA
	DESIRABLE
	ESSENTIAL 
	METHOD OF ASSESSMENT

	
	VLE knowledge and experience (preferably with Uniservity)

Working knowledge of the Research Machines Community Connect 3 (CC3) network

Previous school-based experience


	
	

	Job Related Knowledge 


	Sound knowledge of current ICT-related legislative requirements
Good knowledge of  ICT systems and processes within a school context


	Theoretical knowledge and understanding of how to effectively:-

Develop a strategic plan to meet the school’s curriculum and management information needs

Project manage

Manage a large budget 

Maintain the school’s existing ICT systems and facilities


	Application form, references and interview

	Skills and Aptitudes
	
	Strong technical ICT skills

Effective communication skills, both verbal and written, including presentational skills

Financial aptitude

Staff performance management and development skills
Excellent organisational, time management and prioritisation skills.

Project management skills

Research skills

Problem-solving skills using creativity and logic

Strong analytical skills

Ability to make sound decisions based on relevant information available

Negotiation and persuasion skills


	Application form, references and interview

	CRITERIA
	DESIRABLE
	ESSENTIAL 
	METHOD OF ASSESSMENT

	
	
	Effective team building skills


	

	Other Requirements
	
	Ability to work under pressure and with conflicting demands and deadlines

Proactive with ability to use own initiative

Customer-focussed approach

Committed to Continuous Professional Development

Flexible and committed

Committed to the protection and safeguarding of children and young people

Ability to form and maintain appropriate relationships and personal boundaries with children 

Satisfactory Criminal Records Bureau clearance (post appointment offer) 
	Application form, references and interview


Cheshire West & Chester Council is committed to supporting people with disabilities and will make reasonable adjustments to these requirements where this enables a disabled person to do the job effectively.






IMPORTANT


THE REHABILITATION OF OFFENDERS ACT


The provisions of the Rehabilitation of Offenders Act relating to the non-disclosure of spent convictions do not apply to this job, YOU MUST, THEREFORE, DISCLOSE WHETHER YOU HAVE ANY PREVIOUS CONVICTIONS ON THE BACK PAGE OF THE APPLICATION FORM. 





Our school is committed to Safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.





If successful, you will also be required to apply for a Criminal Record Check from the Criminal Records Bureau.  The level of check required for this job is Enhanced Disclosure.  
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