
Origianl Edugeek post: SharePoint - Can I use it as a noticeboard? (edugeek.net) 

info from Steve21 posts 

MS Documents used:  

View, edit, and add page details - Microsoft Support 

Target navigation, news, files, links, and web parts to specific audiences - Microsoft Support 

 

Created SharePoint Site and created a basic look – did not add any users at this point. 

 

Used - View, edit, and add page details - Microsoft Support - To add page properties for news posts. 

 

These are needed to filter when pages are shown and removed form news feeds, I also have separate pages for each 

year group, which is filtered by the UserGroup propery. 

 

  

https://www.edugeek.net/forums/cloud-services/231277-sharepoint-can-i-use-noticeboard.html
https://support.microsoft.com/en-us/office/view-edit-and-add-page-details-778018d3-8269-4fd2-a55d-8c0e5b72b938?ns=spostandard&version=16&syslcid=1033&uilcid=1033&appver=spo160&helpid=wssenduser_pageproperties_fl2026017&ui=en-us&rs=en-us&ad=us
https://support.microsoft.com/en-gb/office/target-navigation-news-files-links-and-web-parts-to-specific-audiences-33d84cb6-14ed-4e53-a426-74c38ea32293
https://support.microsoft.com/en-us/office/view-edit-and-add-page-details-778018d3-8269-4fd2-a55d-8c0e5b72b938?ns=spostandard&version=16&syslcid=1033&uilcid=1033&appver=spo160&helpid=wssenduser_pageproperties_fl2026017&ui=en-us&rs=en-us&ad=us


StartDate (used for when page will be displayed from) 

 

 

 

  



ExpiryDate (used for when page will be removed from news feeds) 

  



UserGroup (used to filter messages on pages) 

  



The UserGroup filter is used to filter news posts on individual pages – it does not hide or stop people from viewing them. 

 

Once the filter settings were done, I then set audience targeting on the site – this is so that messages aimed at staff only 

can be hidden from students. 

 

Used this doc - Target navigation, news, files, links, and web parts to specific audiences - Microsoft Support 

Looking at - Enable audience targeting for a library, page, or folder 

 

Once those bits were done, I could them look at the page setup. 

 

I created all user page with the following layout. 

 

Added a section with the following settings: 

 

  

https://support.microsoft.com/en-gb/office/target-navigation-news-files-links-and-web-parts-to-specific-audiences-33d84cb6-14ed-4e53-a426-74c38ea32293


In the Large section on the left, I added a web part for News 

 

 

With the following settings 

 



Here are the filtering rules for the all users page. 

 

  



 

On the right side, I added a  some quick link areas (used for commonly used links) – I used Audience Targetting on the 

Staff Quick links, so they only appear for staff users. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Staff Quick Link Settings 

 

 

 

 

 

 

 

 

Individual Staff Quick Link setting 

  



All User Page – Completed. 

 

 

I then created Pages for each group using the same 

process but on the new filter, I selected the relevant 

user group. 

 

 

 


