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	APPLICATION FOR EMPLOYMENT

	POSITION APPLIED FOR:                

	Where did you hear about this vacancy:

	Title:
	Forename(s):
	Surname:

	Address:






Postcode:
	Telephone numbers

Mobile:

Home:


	
	Email address:

	

	QUALIFICATIONS: Please list in date order (most recent first) all qualifications, including any you are currently studying for. Use extra sheets if necessary.

	Name of School, College or University:
	Date from:
	Date to:
	Qualifications gained:

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	

	Other training/membership of professional bodies:





	Do you have DfE Qualified Teacher Status?  YES/NO

Teacher’s Reference Number (if applicable):




	EMPLOYMENT HISTORY - Please complete IN FULL (going back to when you left full time education) starting with your most recent employment. Use a separate sheet if required. 
Please provide reasons for any gaps in employment.


	From – To
(month & year)
	Name & Address
of employer
	Job Title & Duties
	Reason for leaving/seeking other employment


	







	
	
	

	






	
	
	

	







	
	
	

	







	
	
	

	







	
	
	

	







	
	
	

	Notice required in current post:





	Current salary:







	RIGHT TO WORK IN THE UK 

	Are you a UK citizen and eligible for employment in the UK?
	Yes
	|_|
	No
	|_|

	If not, do you have any other eligibility to take up employment in the UK (please give details below)?
	Yes
	|_|
	No
	|_|

	Please give details:



	EQUALITY ACT (2010)

	
The Equality Act states that “a person has a disability if he or she has a physical or mental impairment and the impairment has a substantial and long term adverse effect on his or her ability to carry out normal day-to-day activities”. Long term means that the effect of the impairment has lasted or is likely to last for at least 12 months.
Do you consider yourself to have any disabilities?  YES/NO
Please state any arrangements in the space below that you would like us to make to assist you in the interview process:





	RELATIVES AND OTHER INTERESTS 

	Are you related to, or do you have a personal friendship/relationship with any pupil, member of staff or governor?    YES/NO
Do you have, or have you had, any business and/or financial interests which may conflict with the duties of this post e.g. a previous contractual relationship with the School as a supplier?   YES/NO

If you have answered yes to either of the above questions, please use the space provided below to give details or attach details to your application form. 



	

	DRIVING DETAILS 

	Do you hold a full, current driving licence? YES/NO
If yes, what date did you obtain your licence: 
Do you hold a driver Certificate of Professional Competence (CPC)? YES/NO
Have you trained to drive a minibus: YES/NO - If yes, please give details: 

If you have any current driving endorsements, please give details:  








	SUITABILITY/PERSONAL STATEMENT
Please give your reasons for applying for this post and say why you believe you are suitable for the position.  Study the job description and person specification and describe any experience and skills you have gained in other jobs or similar environments which demonstrate your ability and aptitude to undertake the duties of the post.  Continue on a separate sheet if necessary.


	





















































	LEISURE – If you wish, you may give details here of your leisure interests, sports and hobbies, or other pastimes

	















	REFERENCES

	· Please provide details of two referees, one of whom must be your present or most recent employer. The other should ideally be someone who has experience of your recent work with children/young people. 
· If you are a student, you may give an academic referee.  
· Neither referee should be a relative or someone known to you solely as a friend.
· If the School receives a factual reference i.e. one which contains only limited information about you, additional references may be sought.
· The school reserves the right to approach any past employer for a reference.  
· Employment is conditional upon references being received which are satisfactory to the School.

Please provide an email address for each of your referees as this is the School’s preferred method of contact.    You should check in advance that your chosen referee is prepared to give you a full reference.


	1.
	Name:

	2.
	Name:


	
	Position:

	
	Position:


	
	Organisation:

	
	Organisation:


	
	Email address:


	
	Email address:

	
	Address:



Postcode:
	
	Address:



Postcode:

	
	Tel No:

	
	Tel No:


	
	Capacity in which this referee knows you:

	
	Capacity in which this referee knows you:


	
	Do you give permission for us to contact this referee prior to interview?         YES / NO

	
	Do you give permission for us to contact this referee prior to interview?          YES / NO





	CAUTIONS, REHABILITATION AND CRIMINAL RECORDS

	Because of the nature of our organisation, you are required to undergo checks with the Disclosure and Barring Service (DBS). The nature of the work involved in the post which you are applying for is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974, which means that all convictions, cautions and bind-overs, including all spent convictions and adult cautions that are not protected (i.e. that are not filtered out) as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2020).  Accordingly, the following declarations are required (please tick Yes/No as appropriate):

	
	Yes
	No


	
Have you been convicted by the courts of any criminal offence?   

	
	

	
Are there any criminal investigations/court actions pending against you?

	
	

	
Have you ever received an adult caution, reprimand or final warning from the police? Cautions given to under 18s no longer need to be legally disclosed

	
	

	
Have you ever been disqualified from working with children?

	
	

	
Are you on the Disclosure and Barring Service Children’s Barred List? 	

	
	

	
Are you subject to any investigations/sanctions imposed by any regulatory body in relation to working with children?	

	
	



For further information on filtering of convictions, please see: https://www.gov.uk/government/publications/dbs-filtering-guidance/dbs-filtering-guide 

If you have answered yes to any of the statements above, please provide details in a sealed envelope, marked ‘confidential’ and attach to this application.

Signature:  __________________________________     Date:  ____________________

Disclosure of any offence will not necessarily prevent St Peter’s School from employing you, but we reserve the right to consider the significance in relation to working with children. Any information will be completely confidential and will be considered only in relation to this application.   It is the School’s policy that the confidential information from the DBS is used fairly in order to avoid unfair discrimination of applicants for appointments at the School, and that ex-offenders will retain the protection afforded by the Rehabilitation of Offenders Act 1974. A copy of the School Policy on the Recruitment of Ex-offenders is available on request.

The School complies with the provisions of the DBS Code of Practice (COP). A copy of the COP is available on request. This COP is intended to ensure that information released by the DBS is used fairly, and that sensitive personal information is handled and stored appropriately and kept for only as long as is necessary.  Any disclosures made by the DBS will remain strictly confidential.





	General Data Protection Regulations (GDPR) – Consent 

	As a recruiter, we need to collect and hold data about you to enable us to process your job application. GDPR places an obligation on employers to tell their job applicants why we collect their data, how we process it and how long we expect to retain it. The School will comply with its obligations under all prevailing data protection legislation when processing your personal data.
We would like your consent to hold personal data about you in order to process your employment application. The data we wish to obtain and retain includes (but is not limited to) all the information contained in your application form and employment references requested by the School. Holding this information enables us to make an informed decision on your suitability for employment.  Data obtained during the recruitment process will only be held on your recruitment files for six months from the closing date of the post you have applied for.  However if a job offer is made to you, further GDPR consent will be required.  
Please read the statement below and sign this consent.
I hereby give St Peter’s School my consent to use and process my personal data relating to this job application and any related information the School receives in respect of this application.  In giving my consent:
· I understand that I can ask to see my data at any time via a subject access request (SAR).
· I understand that I can request that my data that is no longer held and is removed from the School’s recruitment files and destroyed.
· I understand that, if my application is unsuccessful, my data will be destroyed after 6 months.
· I understand the Data Controller for the School is the Chief Operating Officer and I can contact them directly if I have any questions or concerns. Copies of the School’s Data Protection Policy and the Staff Privacy Notice are available on request.
· I understand that if I am dissatisfied with how the School uses my data I can contact the Information Commissioner's Office -  www.ICO.org.uk

Signature: ...………………………………………………  Date: …………………………………………………



	DECLARATION (Please read carefully before signing this application)

	1. I confirm that the above information is complete and correct and that any untrue or misleading information will give my employer the right to terminate any employment contract offered, including after employment has commenced.
2. To comply with the Immigration, Asylum and Nationality Act 2006 we are required to check your eligibility to live and work in the UK.  
3. I agree to produce my original passport and birth certificate (photocopies are not acceptable) before I commence employment.  I will also produce official documents verifying any change of name.
4. Should I be successful in this application, I understand the School will apply to the Disclosure and Barring Service (DBS) for an enhanced disclosure.  I also agree that the School may apply to my previous employers for references.  Should the disclosure or reference not be to the satisfaction of the School, any offer of employment may be withdrawn, or my employment terminated.

I declare that the statements I have made on this form are to the best of my knowledge true and complete.  Note: Candidates who submit this form electronically and are called for interview will be asked to sign this form in person.

Signed:  ________________________________           Date:   ________________________________




[bookmark: _GoBack]Please return this application form and accompanying letter by post to:  Mr Paul Hewitt, Human Resources Manager, St Peter’s School, York, YO30 6AB or by email to: HR@stpetersyork.org.uk
We would like to thank you for taking the time to complete this application.  Whilst we acknowledge all applications, we do not automatically notify candidates who have not been shortlisted.  Please note that, if you have not been contacted within 4 weeks of the advertised closing date, unfortunately your application has been unsuccessful on this occasion. 
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