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	Application for Employment
Post Applied For:          
	Once complete, please return to:

Human Resources
The Prospect Trust

recruitment@prospecttrust.org.uk
Tel:  01276 804912                    



Personal details	

Qualifications		Secondary Education


	Surname         
	Address        




Postcode        

	Forenames         
	

	Tel no (Home)        
	

	Tel no (Mobile)        
	

	NI Number        
	Do you require any reasonable adjustments to be made for normal working at the Trust?        


	Email        
	


          
 Secondary Education


	GCSE/O Level (Level 2)
	A Level (Level 3)

	Establishment:      
	Establishment:      

	Subject
	Grade
	Year
(optional)
	Subject
	Grade
	Year
(optional)
	Subject
	Grade
	Year
(optional)

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     


Employment Record – Present Employment

	Higher Education Qualifications
	
	     
	     
	     
	     



	Employer’s Name        
	Position Held        


	Address        
	Date Appointed        

	
	Present Grade        

	
	Salary        

	Postcode        

	Notice Period        




Please explain any gaps in employment (Teaching posts – please define age range, subjects taught etc)


Please explain any gaps in employment (Teaching posts –please define age range, subjects taught, etc.)
Previous Employment 


	Employer
(most recent first)
	Position Held
	Dates
	Final Salary
	Reason for Leaving

	
	
	From
	To
	
	

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     




Entitlement to Employment

You will be required to produce a document showing your entitlement to work in the UK prior to any appointment. This will usually be an EU Passport or a UK Birth Certificate or a Home Office document. Only original documents will be accepted.

	Do you have the current right to work in the UK?        

	If No, please provide details:





Membership of Professional Body 
(if applicable) e.g. Teacher Reference Number, IfL, ISA


	Name of Body
	Membership Number/Teacher Reference number
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Training and Courses Please list all training courses or other attended in recent years


	Organising Body
	Dates of attendance
	Course Title
	Length of Course

	
	From
	To
	
	

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


Positions of Leadership Please indicate positions held at school, university, work  or in the community

	     





References

References must be provided by your two most recent employers. If you are presently unemployed, please give details of your two most recent employers. If you have just completed or about to complete full time education, the Head/Principal and/or Tutor should be used for this purpose along with another person who is able to give a reference relating to your work/voluntary experience. Referees should always be professionals who have a detailed knowledge of you. You should not give details of family members or other associates.  References may be sought upon shortlisting.  If you do not wish us to contact your referees prior to interview, please indicate by ticking the boxes below.

	Referee 1                                                                       Defer contact?

	|_|
	Referee 2                                                                      Defer contact?
	|_|

	[bookmark: Text132]Organisation: 
	     
	Organisation:  
	         

	Name:            
	     
	Name:            
	     

	Job Title:        
	     
	Job Title:        
	     

	Address:
	     
	Address:
	     

	Postcode:        
	     
	Postcode:
	     

	Telephone Number:
	     
	Telephone Number:               
	     

	Email:
	     
	Email:                        
	     

	Relationship to you:   
	     
	Relationship to you:  
	     

	Comment if required          
	Comment if required          




Supporting Statement
You are invited to provide further information in support of your application.  Please refer to the job specification for the post and also include;
· the reasons why you are applying for the post; the personal qualities and experience that you feel are relevant to your suitability for the post;
· key responsibilities and achievements in your present or most recent job, which are relevant to this application; career aims and aspirations.
Supporting Statement
You are invited to provide further information in support of your application.  Please refer to the job specification for the post and also include;:
the reasons why you are applying for the post; the personal qualities and experience that you feel are relevant to your suitability for the post;
key responsibilities and achievements in your present or most recent job, which are relevant to this application; career aims and aspirations.


	





































	[bookmark: _Hlk64013333]Declarations:



	Overseas Declaration  
	Please answer YES or NO below:

	Have you lived or worked outside of the UK?
	

	If Yes, please provide below details of the dates, countries where you lived or worked and describe the reason for being overseas. 
We may be required to obtain overseas criminal record checks and / or a letter of professional standing from a professional regulating authority in the country where you have worked. 

	









	[bookmark: _Hlk64013351]GDPR
	

	As part of any recruitment process, The Prospect Trust collects and processes personal data relating to job applicants. The Trust is committed to being transparent about how it collects and uses that data and to meeting its data protection obligations. Please read the attached Applicant Privacy notice which details how the Trust collects and processes your data.




	I certify that the information provided on this form is correct to the best of my knowledge, and that all the questions related to me have been accurately and fully answered. I understand that the provision of false or misleading statements, and/or withholding material information, may result in disciplinary action being taken against me and this could lead to my dismissal from employment.   If offered a post I undertake to provide original certificates for the qualifications I have claimed and I give consent for The Prospect Trust to contact external institutions to seek confirmation of results

	Signature of Applicant
	
	Date
	



The Prospect Trust has an uncompromising commitment to the safeguarding of our students.

September 2021
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