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Web Merge Stage 2 as at 9.11am 20/10/20
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Document produced by mail merge. I will now try and change the English Effort and Behaviour fields so that they display the underlying comments, rather than the numerical grades.


Change ENGLEFF from ‘Result’ to ‘Grade Description’
[image: ]
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When clicking on ‘Grade Description’, the following message appears:
[image: ]


I’m assuming ‘only change result column’ is the correct option, and click on it accordingly. I repeat the process for ENGLBEH and save the report again.
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ENGLBEH showing as follows:
[image: ]


I’ll now click on Process:
[image: ]
The English & Effort behaviour grades are now showing correctly in the report.

There’s no obvious exit from this stage. What do I do next – open up the report again within this tab, or close this tab and open up Reports in a new one?
 [image: ]

On this occasion I’ll open the same report up within this tab (in the meantime, I’ve populated the Comments fields in the Word report as follows)
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I’ll click on ‘Select Last’ for everything, then on Web Merge.
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As I’ve changed the Word template in the meantime, I’ll select ‘Select Document’ and choose accordingly.
[image: ]	


Clicking on ‘Next’ produces the following:
[image: ]


[bookmark: _GoBack]The changes I previously made to ENGLEFF & ENGLBEH have definitely not saved. [image: ]
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Name: Vanessa Amono Registration Group: 7 TA

No. of Sessions: 131 Authorised Absences: 0 Unauthorised Absences: 0 Percentage attendance: 100.00

Vanessa has been placed on the Behaviour pathway. This targets her at a GCSE grade Excellent. These targets have been created by looking at her CAT test results, in-class
assessments, and Key Stage 2 Maths and English results. We expect her to work hard on all the assessment tasks in the Behaviour pathway

Class Teacher Effort Behaviour Settling in commentisuggested next steps
Vanessa, To achieve furher success this year, you should comment on where
English DrD Kelly Excellent Excellent any text we are studying goes beyond the lteral and has a deeper, underlying
meaning
Mathematics | Mr P Bougeard 1 1 1
Science Mir P Bougeard 1 1 1
it Mir P Bougeard 1
Vanessa, you have made a fantastic start in Geography. Please m
Geography Mrs K Bonar ! ! excellent atiitude in lessons and confinue to meet all homework dea
Mir P Bougeard 2 Excellent 1
Mir P Bougeard 1 1 1
Languages | Mr P Bougeard 1 1 1
Languages | Mr P Bougeard 1 1 1
Vanessa, TnThe couple of lessons you have been in A, you have worked well
. and shown a genuine interest. | would encourage you to take a bit more fime
Art & Design Mr P Bougeard 2 1 and care with your work and carefully consider what you need to do to develop
vour work further.
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ST JOHN’S St John’s School Year 7 Settling-In Review

SCHOO!

Name: Vanessa Amono Registration Group: 7 TA

No. of Sessions: 133 Authorised Absences: 0 Unauthorised Absences: 0 Percentage attendance: 100.00

Vanessa has been placed on the Behaviour pathway. This targets her at a GCSE grade Excellent. These targets have been created by looking at her CAT test results, in-class
assessments, and Key Stage 2 Maths and English results. We expect her to work hard on all the assessment tasks in the Behaviour pathway

Class Teacher Effort Behaviour Settling in commentisuggested next steps
Vanessa, to achieve further success his year, you should comment on where
English Dr D Kelly 1 1 any text we are studying goes beyond the literal and has a deeper, underlying
meaning
‘Well done. Vanessa, you have made a great start in Mathematics. Keep up the
Mathematics Mr P Bougeard 1 1 good work and remember to ask questions to ensure you have understood all

of the work covered so far.
Vanessa, you have made an excellent start o Science in year 7, keep up the

Science Mir P Bougeard 1 1 hard work! Your target should now be to develop your independent learning
it Mir P Bougeard
Vanessa, you have made a fantasfic start n Geography._ Please maintain your
Geography Mrs K Bonar ! ! excellent atiitude in lessons and confinue to meet all homework deadiines.
History Mir P Bougeard 2 Excellent
Rl You have mads an exemplary startfo RE. You are an acive parficipantin

Mr P Bougeard 1 1 class and show thought and care during both class discussion and written
Education ¢
work A super student Keep it up!
Vanessa, you have made excellent progress so far this year in all SKils:
4 Listening, speaking, reading and writing. Your behaviour has been exemplary
and you have been very engaged in lessons. Continue to work hard and show
enthusiasm_Well donel

Languages Mr P Bougeard 1
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ST JOHN’S St John’s School Year 7 Settling-In Review

SCHOO

Name: Vanessa Amono Registration Group: 7 TA

No. of Sessions: 131 Authorised Absences: 0 Unauthorised Absences: 0 Percentage attendance: 100.00

Vanessa has been placed on the Behaviour pathway. This targets her at a GCSE grade Excellent. These targets have been created by looking at her CAT test results, in-class
assessments, and Key Stage 2 Maths and English results. We expect her to work hard on all the assessment tasks in the Behaviour pathway

Class Teacher Effort Behaviour Settling in commentisuggested next steps
Vanessa, to achieve further success his year, you should comment on where
English Dr D Kelly 1 1 any text we are studying goes beyond the literal and has a deeper, underlying
meaning
Mathematics Mr P Bougeard 1 1 1
Science Mr P Bougeard 1 1 1
it Mr P Bougeard 1

Vanessa, you have made a fantastic start in Geography_Please maintain your

Geography Mrs K Bonar ! ! excellent atiitude in lessons and confinue to meet all homework dea
Mir P Bougeard 2 Excellent 1
e Mir P Bougeard 1 1 1
Languages Mir P Bougeard 1 1 1
Languages Mir P Bougeard 1 1 1
Vanessa, TnThe couple of lessons you have been in A, you have worked well
Art8 Design | WP Bougeard 5 4 and shown a genuine interest. | would encourage you to take a bit more fime

and care with your work and carefully consider what you need to do to develop
your work further
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