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The Four Stones Multi Academy Trust 

Support Staff

Application Form

	Candidate's Name	
	     

	Post	
	     

	Date of application
	(DD/MM/YY)      /  /  


Thank you for requesting an application form for the above vacancy.  We will 
use this form to help decide your suitability for the job so please make sure 
that it is accurate and complete.  You should complete all sections in black ink 
or typeface to assist with photocopying the form.  Please do not send any curriculum vitae or testimonials.

Application forms will only be acknowledged if a stamped addressed envelope
is enclosed. If you do not receive a letter within one week from the closing 
date, you should assume that your application has been unsuccessful.

The completed application form should be emailed (applications@thefourstonesmat.co.uk) or posted to the school stated in the advertisement. Late applications will not be considered.

King Charles I School	Haybridge High School and
Comberton Road	Sixth Form
Kidderminster	Brake Lane
DY10 1XA	Hagley
	Stourbridge
	DY8 2XS	





	1.  Personal Details

	Surname /
Family Name
	[bookmark: Text5]     
	Forenames(s):
	[bookmark: Text6]     

	
	
	
	

	Former Surname/
Family Name
	[bookmark: Text7]     
	
	

	
	
	
	

	Preferred Title:
	[bookmark: Text8]     
	
	

	
	
	

	Home Address:
	[bookmark: Text12]     

	
	
	

	Date of Birth:  (DD/MM/YY)    
	[bookmark: Text14]     
	National
Insurance No:
	[bookmark: Text15]     

	
	
	
	

	Telephone No:
(Home)
	[bookmark: Text16]     
	Telephone No:
(Work/mobile)
	[bookmark: Text17]     

	
	
	
	

	Email Address:
(Home)
	     
	Email Address:
(Work)
	     

	
	
	
	

	 
Two Ticks [image: ]

Under the ‘Two Ticks’ Scheme, The Four Stones Multi Academy Trust undertakes to interview disabled people who meet the minimum essential criteria detailed on the person specification.  

For these purposes, disability is defined as any physical or mental impairment which has a substantial and long term (over 12 months) adverse effect on your ability to carry out normal day to day activities.

Do you consider that you would qualify for an interview under the Scheme                      	Yes  	|_|	No	|_|

If you need any particular arrangements to be made for interview e.g. access, sign interpreter, induction loop system, taping of documents etc., please specify them below:



	         

	Relationships

Are you related to an employee, member, trustee or governor of The Four Stones Multi Academy Trust?
		
[bookmark: Check3][bookmark: Check4]Yes     |_|               No     |_| 


	If yes, please state relationship:


	[bookmark: Text18]     

	Note: Canvassing will lead to disqualification for appointment.

	Driving qualifications

Do you hold a current, valid full driving licence?                  Yes     |_|               No     |_|


Do you own a car?                                                               Yes     |_|               No     |_|


Do you have access to one?                                                Yes     |_|               No     |_|



	
2.  Education, Training and Qualifications

         Please give brief details of all training and other courses you have undertaken whether or not they are relevant to this post.

	Name of School/College/University
attended
	From - To
(Month/Year)
	(*) Qualifications
including Grades
	Date Obtained
(Month/Year)

	Schools (after age 11)

	
	
	

	[bookmark: Text22]     
	[bookmark: Text23]     
	[bookmark: Text24]     
	[bookmark: Text25]     

	Further or Higher Education
(Full or Part Time)
	
	
	

	[bookmark: Text26]     
	[bookmark: Text27]     
	[bookmark: Text28]     
	[bookmark: Text29]     

	Professional or other courses including training courses attended, NVQ;s etc
	
	
	

	[bookmark: Text30]     
	[bookmark: Text31]     
	[bookmark: Text32]     
	[bookmark: Text33]     

	Membership of Professional Bodies (excluding Teachers' Professional associations)
[bookmark: Text36]     

	* Applicants invited for interview will be required to produce documentary evidence of their qualifications



	3.  Employment/Work Experience
Please include any previous work experience, either paid, unpaid or voluntary starting with the most recent.

	
	Current/most recent employer (with address)

	
	[bookmark: Text37]     
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Position Held:
	[bookmark: Text38]     
	Full or 
Part Time:
	[bookmark: Text39]     
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Present salary:
	[bookmark: Text40]     
	
	Date employment ceased if applicable:
	

	
	
	
	
	
	
	
	
	

	
	Date Started:
	[bookmark: Text41]     
	
	[bookmark: Text42]     
	

	
	Duties and Responsibilities:
[bookmark: Text47]     

	



	Previous schools or other employers/employer and 
Employing Authority
	Position held and responsibilities (and 
full time or part time)
	Dates
	Reasons for
Leaving

	
	
	From
	To
	

	[bookmark: Text56]     


	[bookmark: Text52]     
	[bookmark: Text53]     
	[bookmark: Text54]     
	[bookmark: Text55]     



	4.  Supporting Statement
Please use this space to give information in support of your application for this post. You may wish to include details of any interests, experience, responsibilities which you consider relevant.

	[bookmark: Text57]     

	



	5.  Convictions/Disqualifications

EXEMPT EMPLOYMENT

As the work of this post involves working with children, other vulnerable groups or in a position of trust it is therefore exempt from the provisions of the Rehabilitation of Offenders Act 1974. We will check with the Disclosure and Barring Service (DBS) to see if you have any criminal convictions. 
If this post meets 'Regulated Activity' (as defined in the Safeguarding Vulnerable Groups Act 2006 as amended by the Protection of Freedoms Act 2012) the relevant barred list(s) for children and adults will also be checked. 
Therefore, if you are shortlisted and invited to interview, you must disclose details of all unspent and unfiltered spent reprimands, formal warnings, cautions and convictions as these will be supplied by the DBS.  Please see: www.gov.uk/government/publications/filtering-rules-for-criminal-record-check-certificates for information regarding filtering of convictions. 
Any information given will be treated as confidential. You should note that disclosing a conviction does not necessarily bar you from appointment. Failure to disclose may result in the withdrawal of your application or dismissal from any job offer in relation to this form. 





	6.  References

Please give details of two people who are able and willing to comment on your suitability for this job. If you are or have 
been employed, one should be your present or most recent employer.


	A







References will be requested for those applicants that have been shortlisted for interview. They will be requested prior to the interview.


	[bookmark: Text61]Name:	        
	B. 
	
	[bookmark: Text62]Name:	        

	
	Address:   
     


[bookmark: Text63]Email address:     
	
	
	Address:
[bookmark: Text64]     


Email address:      

	
	[bookmark: Text65]Telephone number:       
	
	
	[bookmark: Text66]Telephone number:       

	
	Relationship to you e.g. Manager etc:
[bookmark: Text67]     
 

Do you wish to be consulted before this referee is approached?   Yes  |_|	No	|_|    

                                          


	
	
	Relationship to you e.g. Manager etc:
[bookmark: Text68]     


Do you wish to be consulted before this referee is approached?   Yes  |_|	No	|_|                                                   

	

	7.  Declaration 

	
	I declare that the information given in this application form is correct and complete.

	
	Signature:
	[bookmark: Text59]     
	
	[bookmark: Text69][bookmark: Text75][bookmark: Text71]Date:       /  /  

	
	Note: False statements or failure to disclosure any information requested in this application form may disqualify a candidate.
Discovery after appointment may lead to dismissal or disciplinary action by The Four Stones Multi Academy Trust.

	
	As part of the process of appointing a new employee, The Four Stones Multi Academy Trust may disclose information to, and request information from, third parties for the purpose of undertaking pre-employment checks. All information is processed and retained in accordance with the Data Protection Act 2018 and is set out in our ‘Privacy notice for Job Applicants’. In order for us to process your application and complete the necessary pre-employment checks we require your consent.

I declare that I have read the ‘Privacy notice for Job Applicants’ and understand that by signing below I am giving my consent for The Four Stones Multi Academy Trust to process, share and retain the information contained in this application form as set out in the privacy notice.

Yes     |_|               No     |_|       

I agree that The Four Stones Multi Academy Trust may request references from the people detailed above.

Yes     |_|               No     |_|      





	
	Signature:
	[bookmark: Text60]     
	
	[bookmark: Text72][bookmark: Text73][bookmark: Text74]Date:       /  /  
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