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APPLICATION FOR EMPLOYMENT

 
Post: ____________________________________________
Academy: ________________________________________
Closing Date: _____________________________________


                                                         
	Mr/Mrs/Ms/Miss:        

	

	Surname:     
	Forename(s):      


	Previous Surname(s):     
	Previous Forename(s):      


	Address:        



Postcode :      
	Telephone numbers:

Home:      

Mobile:      


	Email address:      
	National Insurance number:              

	Where did you see or hear of this job?       
	Teacher Number (if applicable):       




	
	Education/Technical/Professional Qualifications

	
	
Please provide the name of any institute or professional body in full, rather than using initials. 


	Where attained:
	Subject/Qualifications/Course:
	Awarding Body
	Month/Year:
	Grade:

	     
	     
	
	     
	     



	Details of relevant training courses (including date of course):

	     




	Career History

	
Please give details of all jobs held including part time and unpaid work, starting with your present/last employer. Provide a full history of employment including periods of post-secondary education or training and part time and voluntary work. Please start with your most recent employer and finish with the date you left secondary education. Please ensure that you provide explanations for periods when not in employment, education or training and reasons for leaving.


	Employer (name and full address):
	Jobs held and main duties:
	From:
	To:
	Salary/
Grade:
	Reason for leaving:

	     
	     
	     
	     
	     
	     



	Statement of Suitability 

	
Please tell us how your knowledge, experience and skills meet the requirements described in the person specification. 

	     


















































Please continue on separate sheets, if required (no more than two further sides of A4).


	Referees    Please indicate two people who can provide references, one of whom must be your present/last employer.

	Name:      
	Name:       


	Address (including Postcode):      

	Address (including Postcode):      

	Telephone number:       

	Telephone number:       

	Fax number:       
	Fax number:       


	Email address:       
	Email address:       


	Occupation:       

	Occupation:       

	Please confirm that we can contact referees before interview (Yes/No):      


Please note that references may be sought from all positions that include working with children.
	Asylum and Immigration Checks

	Are there any restrictions to your residence in the UK which may affect your right to take-up employment (Yes/No)?      
If ‘Yes’, please provide details:     
Do you hold a valid, current work permit which allows you to take-up employment in the UK (Yes/No)?      
If yes, when is this work permit due to expire?      



	Criminal Convictions

	All posts are exempt from the Rehabilitation of Offenders Act 1974, therefore, all applicants must disclose all convictions, cautions, reprimands and final warnings, including those regarded as ‘spent’, unless protected. All posts are subject to an Enhanced DBS and Children’s Barred List check. Failure to disclose such convictions could result in withdrawal of conditional offer, disciplinary action, dismissal and possible referral to the police. 

	Do you have any spent/unspent convictions?  (Yes/No)?      
If yes, please detail offence(s) including date(s) and sentence(s) where relevant, in a sealed envelope, marked confidential. These will not be considered until after shortlisting has taken place. Details will be discussed further at interview. 



	Drivers Licence

	Do you hold a current driving licence (Full/Provisional/LGV/PCV)?
	     



	Accessibility

	If you have a disability is there anything we need to know in order to enable you to access our selection procedures? For example, please let us know if you need wheelchair access, a sign language interpreter, etc.

	      



If you have not heard from us with two weeks of the closing date you may conclude that you have not been short-listed. 
If it is found that any of the information you have given on this application form is false or you have knowingly omitted or concealed any relevant facts about your eligibility for employment, then your name will be withdrawn from the list of candidates. If such a discovery is made after you have been appointed, then you will be dismissed without notice.

	Declaration

	I hereby declare that all the information given by me on this form is correct to the best of my knowledge, that all the questions relating to me have been accurately and fully answered, and that I possess all the qualifications which I claim to hold.

	Signed:        
	Date:     /  /    



Please return your completed application form to:

For Teaching vacancies: Hannah Connell at Hays Recruitment, Hannah.Connell@hays.com

For Support vacancies: 
By post: 
HR Department, The Academy of St Francis of Assisi, Gardners Drive, Liverpool, L6 7UR

By email:
The Academy of St Francis of Assisi vacancies - vacancies@asfaonline.org 
The Academy of St Nicholas vacancies – vacancies@theacademyofstnicholas.org.uk
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