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ICT Acceptable Use Policy (AUP)

Technology at South Island School supports and enhances the quality of work by students and staff.  Each member of the school will have access to ICT tools essential to fulfilling learning objectives, assignments and job responsibilities.

Access to technology at South Island School is a privilege and not a right and use is governed by this policy.  Violation of this policy will result in disciplinary action, including the suspension or removal of technology use privileges.  All members of the school community are required to observe the terms of this policy.  Authorized access to the school network is only granted to those who have a signed copy of this document on record.
There are technological and legal limitations to the SIS network.  Networks are made up of physical machines that have finite storage space and software capabilities.  The network functions most efficiently when these limitations are kept in mind.  The SIS network is a service for users to obtain, use and produce a variety of work.  Consideration of other users and respect for copyright is expected of all users at all times.
Terms & Conditions

User Responsibility
In signing this document, you accept that you are solely responsible for your actions, or the actions of others, undertaken or attempted while using your user profile or laptop.  Your responsibility is to use the school network acceptably and appropriately.  The network is for the purpose of school related study and it should be used with due consideration for the rest of the community who share in its use. 

These rules apply to computers, mobile phones, iPod, cameras, electronic storage devices or any electrical devices.

· No Trespassing

· Do not touch another person’s laptop unless invited by the owner

· Do not play with, use, or change another person’s user account

· Do not access another person’s files or resources

· No Fooling Around

· Do not play games at school, other than during social time in specifically designated spaces
· Do not access inappropriate websites or inappropriate material on your laptop while at school

· Do not chat unless given permission by your teacher 

· Do not attack, threaten or intimidate another student

· No Hogging

· Do not take up bandwidth by downloading movies, music, pictures, or by playing online games not directly connected to your learning

· Do not store music, movies, pictures or files on the school network not directly connected to your learning 

· Do not waste e-resources or material resources (e.g. network space by generating unnecessary traffic or paper by generating excessive printing)

· No Stealing

· Do not download any illegal materials (e.g. cracked software, pirated music or movies, or any copyrighted materials) or bring such materials in to school

· Do not plagiarise i.e. present anybody else’s work as your own

· No Spamming

· Do not forward or send any content not directly associated with your learning (e.g. advertisements, games, pictures)

· No Hacking

· Do not deliberately or negligently spread viruses, malware, or spyware

· Do not attempt to access any areas of the school network you do not have permission to visit

· No Hawking 

· Do not run a business or seek to make profit using the school network

A Working Laptop

Students are expected to bring a fully functional, recharged laptop to school every day.  If a laptop breaks, it is the student’s responsibility to bring the laptop to the ICT Help Centre for assistance.  If a laptop is not fully functioning, teachers can require a student to visit the ICT Help Centre to resolve the problem.  Resolution of this problem might require the “cloning” or the re-installation of the operating system.  Students are at all times responsible for the backing up of their files to an external location for safe keeping.

Non-functioning laptops are not to be used as an excuse for missing assignments.
When a laptop is out for repairs, students need to have a backup plan for completing their work.  This includes the use of home computers, computers in the common areas or hand writing assignments.  These are all solutions to “real life” problems.

Do not delete or remove the MacAdmin account.  This account is used by the Apple Centre to provide support for all laptops.  Deleting this account can result in the irrecoverable loss of all data on the laptop.
Detailed Summary of User Responsibility

Users accessing the SIS network must not:

· Gain Unauthorized access to any computer system, application or service (No Trespassing/No Hacking)

· Interfere with or disrupt network users, services or computers (No Hacking/No Hogging)

· Distribute unsolicited advertisements, spread viruses, spyware or malware (No Spamming)

· Perform acts that deliberately waste IT resources or which unfairly monopolize resources to the exclusion of others. (No Hogging)

· Use file sharing services to distribute or collect copyrighted or un-copyrighted materials. (No Hogging/No Hacking/No Fooling Around)

· Use programs that are designed to bypass firewalls (No Hacking/No Fooling Around)

· Use SIS’s network resources for personal profit (No Hawking)
Parents of students are responsible for willful or negligent damage 
caused by their child to a laptop belonging to another student.

Agreement

Please review the attached school Information and Communication Technologies Acceptable Use Policy (ICT AUP), sign and return to the ICT Office on the 3rd Floor.

Student
I accept the above policy:

Name of Student:____________________________________
Tutor Group:________________________

I have familiarized myself with the Terms & Conditions of the SIS ICT AUP.  I understand my responsibility as a user and the consequences of misuse. 

Student Signature:___________________________________
Date:______________________

Parent/Guardian
As the parent or legal guardian of the above student, I have read the SIS ICT AUP and having understood its Terms & Conditions grant permission for my son or daughter or the child in my care to use any technology and access the school network.  I understand that network access is intended for educational purposes.  I also understand that every reasonable precaution has been taken by the school to provide for online safety but the school cannot be held responsible if students act in breach of the ICT AUP.  I further understand that willful violation of the ICT AUP will result in disciplinary action.

I accept the above policy

Name of Parent/Guardian: _______________________________________________

Parent/Guardian Signature: ______________________________________________

Date:________________________
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