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 + Tab
If you have more multiple programs, you can switch between them using the keyboard
Make sure you have at least two programs open (e.g. Outlook and Adobe Reader, if you’ve just opened this guide from your inbox).
Now hold down the [image: image2.png]-



 key – between Ctrl and Alt at left of the spacebar. With this key held down, tap the Tab key (4th key up on the left).

This will show you all your open windows, stacked like cards.
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With the [image: image4.png]-



 key held down still, keep tapping Tab to move between your open windows. When the window you want to switch to is at the front of the stack, let go of [image: image5.png]-



.

Windows are ordered based on the last time you used them, so the most recent window will always be the next card, and the window you’ve ignored for hours will be at the back of the stack. The final card will be the desktop, if you want to minimise everything. The stack loops, so you can keep moving through all your windows.

If you want to move through the windows in the other direction, hold down Shift at the same time as [image: image6.png]-



 then press Tab, i.e. press  [image: image7.png]-



 + Shift + Tab.
