Installing your free copies of Microsoft Office
That’s free as in completely free, full version, not a trial, every program you need, for as long as you’re employed at this school. We are good to you. You can install Office on up to five devices, including iPhones, iPads and Android phones, as well as computers and laptops.
Installing on a computer, laptop or Windows 8 tablet
1) On your home computer, laptop, wherever you want to install Office, log in to your webmail account at http://mail.office365.com/ with your full email address and your normal school password.
[image: ][image: ]At the top right of the screen, click the   and then Office 365 settings at the top of the menu:


2) On the page that opens, click software on the left.

3) [image: ]If you have Windows 7 or Windows 8, just click in the middle of the page, download the file and run it.
[image: ]If you have Windows Vista, click Install Office Professional Plus 2010 near the bottom and click on the window that pops up.
If you have Windows XP, we're afraid to say that your computer needs upgrading; Microsoft have stopped supporting Windows XP and will not release any more security patches for it. Your computer is vulnerable to attack if it is still on Windows XP and should not be trusted with any sensitive data - including your school logon. Please do not log on to your school webmail, files or VLE if you are still on XP - your password could be stolen.
4) Whichever version you chose, run the file that downloaded and follow the instructions to install Office. When it’s installed, you’ll be asked to sign in when you open up one of the programs; use your school email and password, as you did when you signed into Webmail above.
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Installing on a phone or tablet
[image: ]For and iPhone, iPad or Android phone: go to http://products.office.com/en-us/mobile/office, select your device from the top…
…then click the install link on the page below. You only need Office for Mobile, or Word/Excel/PowerPoint separately; you can download OneNote if you wish (a digital notebook) but you don't need Lync as we don't use it.

If you have a Windows Phone or Windows RT tablet, Office comes as standard.

If you have an Android tablet, Microsoft is testing a version of Office now with a targeted release date of "early 2015". As soon as it's available, you're eligible to install it.
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