Arranging Windows with Aero Snap
Windows 7 allows you to easily place two windows side-by-side, allowing you to compare documents or work on one whilst referring to another. This gesture is known as Aero Snap and works with any program in Windows 7.
Click and hold your left-mouse button on the title bar of any window. The title bar is the long bar across the top, as highlighted in red here:
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With your mouse button held down still, drag your cursor to the left or right side of the screen (depending on which half of the screen you want to fill). As soon as your cursor bumps against the side of the screen, you should see a transparent rectangle expand to fill half the screen; let go of your mouse button and your window will resize to the shape of that rectangle.
If you want to restore your window to its original shape, just grab the title bar as above and move your mouse cursor away from the top of the screen; it should immediately return to its original shape and size.

You can also maximise a window to fill the screen by grabbing the title bar of a window and dragging it to the top of your screen; a transparent rectangle will then fill the screen, and letting go will resize your window to this size. You can then drag the title bar away from the top of the screen to resize any maximised window to a normal size.
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You can do this with multiple windows at a time, stacking them on top of or next to each other as required.

Advanced tip: if you have two screens connected to one computer, you won’t be able to snap to the middle between the two monitors. In this situation you have to use the keyboard shortcut; hold down the Windows key       and then use the left & right cursor keys (← and →) to switch your window through the various positions. You can also use
     + ↑ to maximise a window quickly.
