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APPLICATION FORM
	Post Applying for
	



	Personal Details

	Surname 
	
	Telephone (mobile)
	

	Initials
	
	Telephone (home)
	

	Email Address
	

	Home Address
	



	Current Employment

	Name and Address of Employer
	Position
	Start Date
	Principal Duties and Accountabilities
	Salary
	Notice Period

	


	
	
	
	
	



	Previous Employment
Please give details of all of the positions you have held since completing your full time education. 

	[bookmark: _GoBack]Name of Employer
	Position
	Start Date
	End Date
	Principal Duties and Accountabilities
	Salary
	Reason for leaving

	


	


	
	
	
	
	

	


	
	
	
	
	
	

	


	
	
	
	
	
	

	


	
	
	
	
	
	

	


	
	
	
	
	
	


Please insert more rows or an additional page if necessary


	Secondary Education

	Name of secondary school(s) attended
	Subjects taken and results obtained
	Details of any scholarships, distinctions or accolades

	
	
	




	Further Education

	Name of College(s) and/or University (ies) attended
	Course Taken
	Results
	Dates

	
	
	
	From
	To

	
	
	
	
	




	Professional and Vocational Qualifications

	Type of Training
	Subjects/Skills
	College/Firm/Institute
	Qualifications Gained

	
	
	
	
	






	Personal Statement
Detail the skills and experience that demonstrate your suitability for the role against the criteria detailed in the person specification and job description.

	
















































	Referees
We require 2 references from professional sources – one of which must be your current or most recent employer.
PLEASE NOTE: We will not seek further permission from you to approach your referees unless you indicate otherwise.

	Name
	Occupation
	Email Address
(Mandatory)
	Telephone Number
	Address

	
	
	
	
	

	
	
	
	
	




	Personal Relationships

	Are you related to, or do you have a close personal relationship with, any existing member of staff or local governing body member within United Learning?
	Yes / No

	If yes, please state his/her name and position
	

	Do you have any children attending Surbiton High School?
	Yes / No

	If yes, please state his/her name(s)
	




	Declaration
We are committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment.

	I declare that all information provided by me as part of this application is true and complete to the best of my knowledge and belief.  I understand that either withholding or giving false information will disqualify my application, or, if discovered after appointment, may be regarded as grounds for dismissal.
I understand that, if offered this post, the appointment will be subject to a DBS Enhanced Disclosure, medical clearance and employment references, all of which are satisfactory to United Learning.

	Signature / E-signature / 
Type your name
	
	 Date
	



Instructions:
· Please email your completed application to HR Manager, Cara Edwards: cara.edwards@surbitonhigh.com  or alternatively post to: Surbiton High School, Surbiton Crescent, Kingston-upon-Thames, Surrey, KT1 2JT
· There is no need to submit a paper copy in addition to your electronic application
· Complete and attach/include all 6+ pages of this form
· Please use the Personal Statement section of this application in place of a covering letter
CONFIDENTIAL DISCLOSURE
United Learning is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share that commitment.

All applicants who are offered employment will be subject to an Enhanced Disclosure check from the Disclosure and Barring Service before their appointment is confirmed.  

As the job for which you are applying involves substantial opportunity of access to children, it is exempted from the Rehabilitation of Offenders Act 1974.  You are, therefore, required to declare any current or spent convictions, cautions, reprimands bind-overs or warnings you may have had, regardless of how long ago.

The disclosure of a current or spent conviction, caution, reprimand or warning does not necessarily mean that your application will not be progressed or that an offer of employment cannot be confirmed.  The main consideration should be whether the nature or timing of the offence makes you unsuitable for work within an education environment.

	Have you ever been charged with, or summoned for, any offence?
	
Yes / No


	Has the Secretary of State for Education or the Secretary of State for Health ever issued you with a personal warning or caused your name to be included on List 99, which names those who are unsuitable to work with children?
	Yes / No

	Are you subject to sanctions imposed by any regulatory bodies? 
(e.g. the Teaching Agency)
	
Yes / No




I understand that either withholding or giving false information will disqualify my application, or, if discovered after appointment, may be regarded as grounds for dismissal.
Please delete as appropriate: I confirm that I have nothing to declare / I enclose a confidential statement 

	Signature / E-signature
	



	Name (BLOCK CAPITALS)
	



	Date
	



	Post Applying For
	







APPLICANT MONITORING FORM
The information on this form will not be used as part of the selection process and will not be disclosed to the selection panel
Section 1 - this section is compulsory

	Post Applied for
	
	How did you hear about this position
	


	Forename(s)
	
	Surname
	


	Previous Name(s)
	
	Title
	


	Date of Birth
	
	Place of Birth
	


	National Insurance Number
	
	Gender
	







Section 2 - this section is voluntary
United Learning is committed to a policy of equal opportunities in employment.  To help us monitor the effectiveness of this policy, it would be helpful if you would complete the following sections. 
	Ethnic Origin
Please tick the box which best describes the ethnic group to which you belong

	White
	British (A1)
	

	
	Irish (A2)
	

	
	Other White Background (A3) - Please specify:
	

	Mixed Race
	White and Black Caribbean (B1)
	

	
	White and Black African (B2)
	

	
	White and Asian (B3)
	

	
	Other Mixed background (B4) - Please specify:
	

	Asian or 
Asian British
	Indian (C1)
	

	
	Pakistani (C2)
	

	
	Bangladeshi (C3)
	

	
	Other Asian background (C4) -Please specify:
	

	Black or Black British
	Caribbean (D1)
	

	
	African (D2)
	

	
	Other Black background (D3) - Please specify:
	

	Chinese 
	Chinese (E1)
	

	Other Ethnic Group
	Other (E2) - Please specify:
	




	Disability

	Do you have any permanent or recurrent illnesses or disabilities?  If yes, please specify.   (A disability or health problem does not preclude full consideration for the job.)
	Yes / No

	Would you require any special arrangements/facilities if you were invited for interview/testing?  If yes, please specify.
	Yes / No
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