Pinning Shortcuts to the Start Menu
If you use a particular program a lot of the time, you can pin it to the Start Menu so it’s easily available.
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2) If the program you want to pin is already on the Start Menu, go straight to step 3.

If not, search for the shortcut by typing its name, as detailed in ICT Tip #27 or find it in the Start Menu by clicking through the folders.
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Once you can see the shortcut, right-click to open the context menu, as shown on the right.

4) Left-click on “Pin to Start Menu”.

5) The shortcut will now move to the top of the list, and will appear there every time you open the Start Menu.


This works for any shortcut in the Start Menu. If you ever want to remove an item you have pinned to the Start Menu, follow the instructions above again and choose “Unpin from Start Menu” instead.
The rest of the Start Menu – i.e. the bottom half – is made up of the programs you load most frequently, so the more you use a particular program the higher up the Start Menu it will appear.
