Installing your free copies of Microsoft Office
That’s free as in completely free, full version, not a trial, every program you need, for as long as you’re at this school. We are good to you. You can install Office on up to five devices, including iPhones and Android phones/tablets, as well as computers and laptops.

Installing on a computer, laptop or Windows 8 tablet
1) On your home computer, laptop, wherever you want to install Office, log in to your webmail account at with your full email address and your normal school password.
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At the top right of the screen, click the         to the right of your username…
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…then click Office 365 settings at the bottom of the menu:
3) On the page that opens, click software on the left:
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4) If you have Windows 7 or Windows 8, just click in the middle of the page, download the file and run it.
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If you have Windows Vista, click Install Office Professional Plus 2010 near the bottom and click on the window that pops up.
If you have Windows XP, you can install Office Professional Plus 2010 as above, but we’d really recommend you upgrade your computer soon; Microsoft will stop supporting Windows XP in April and will not release any more security patches for it after that time, so your computer will become very vulnerable to attack if it is still on Windows XP.

5) Whichever version you chose, run the file that downloaded and follow the instructions to install Office. When it’s installed, you’ll be asked to sign in when you open up one of the programs; use your school email and password, as you did when you signed into Webmail above.
Installing on a phone or tablet

Follow Steps 1 – 3 above.
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Once you’re on the Software page, click on phone & tablet at the bottom of the left hand menu.
Click on your phone or tablet in the list.
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Click 

If it’s a phone you want to set up, enter the number of the mobile you want to install on and a link will be texted to you. Follow the instructions there. Make sure you’re on WiFi and not mobile data before you download anything, else you might end up spending a lot of money!
If it’s an iPad you want to set up, enter an email address you can access on the iPad and a link will be sent to you. Follow the instructions there. Office for iPad will be available in the first half of 2014, and as soon as it is released you are eligible to install it.
If you have a Windows RT device, they already have Office installed.

Once the apps are installed and you are asked for a login, use your school email address & password, as you did when logging into Webmail above.
