Web & Applications Developer
Required from September 2013 

The school
St Paul’s Girls’ School is one of the country’s leading independent secondary day schools for girls aged 11-18 and is a lively academic community with excellent facilities for all subjects. 

Full details of the school are available on our website at http://www.spgs.org

IT Projects
· Intranet/Learning Platform – The school wants to replace its existing in-house intranet with a 3rd party web application specifically designed for schools. This will need to be styled and customised, with additional functionality developed in C#, ASP.NET and MS SQL. Content will be managed by staff throughout the school.
· Management Information System (MIS) – The School uses a school MIS supplied by WCBS which includes PASS (a MS SQL client program) and 3Sys (a web front end). The IT Team provides support and training to end users as well as writing custom reports using MS SQL and Reporting Services.
· School Website – The school has recently launched a new website developed in WordPress (PHP/MySQL) by a 3rd party. The IT Team work in an advisory capacity as the technical liaison for this project and also support staff in managing content.


The role
This is an exciting opportunity to develop a new role working on whole school projects which will have a real impact. There will also be scope to contribute to the school’s public profile through the new website. 

Whilst some relevant experience is important, there will be opportunities for training including Microsoft & ITIL certification. 

There will also be opportunities to develop skills beyond the purely technical with regular engagement with staff across the school and broader professional development, for example in project management or supervising the work of other colleagues. 


The Web & Applications Developer reports to the IT Manager and is responsible for the support and development of the school’s Intranet/Learning Platform, Website and administrative databases.

The role involves working alongside the Network Manager and Information Systems Manager to support and develop the Management Information System (MIS) as well as providing training for staff.

Key responsibilities
· Assist the Information Systems Manager in supporting and developing the school’s Management Information System (MIS) and other administrative databases.
· Responsible for the technical management, support and development of the school’s communications systems. Including the school’s Intranet/Learning Platform and Website.
· Provide training and support to staff to ensure the effective use of the school’s database and communications systems.
· Ensure that all code is documented and coding standards and best practices are adhered to.

Key tasks

Intranet/Learning Platform
· Manage the implementation and development of the Intranet/Learning Platform to meet the needs of staff, students and parents. 
· Develop new functionality where required using a range of web technologies.
· Provide training and support to staff to enable them to manage content.


Website & Communication Systems
· Manage the technical development of the school website (WordPress) and communications systems to meet the needs of the school.
· Work with external developers to implement new functionality where required.
· Provide support and training to staff on creating and managing content.
· Keep abreast of new developments in digital communication and contribute to the school’s communications strategy.

Management Information System (WCBS: PASS/3Sys)
Working closely with the Information Systems Manager
· Assist the Information Systems Manager with the management and development of the MIS.
· Provide technical support to staff, escalating issues to the Information Systems Manager or 3rd part supplier (WCBS) as necessary.
· Create reports and analysis of school data using MS SQL and Reporting Services.

Administrative Databases
· Manage the integration of school systems with the Intranet/Learning Platform and the MIS.
· Technical management of additional systems such as the Library Management System and Room Booking System.

Person specification
The role requires a high degree of engagement with end users, working with staff around the school to understand their requirements and develop systems to meet the needs of the school.

To ensure that systems are used effectively, there is a particular focus on training and ongoing support. A good attitude towards customer service is essential.



	
	Essential
	Desirable

	Education & Qualifications
	· Relevant Degree or equivalent commercial experience
	

	Experience
	· Web development experience
· Project planning and management
	· Requirements gathering and liaising with clients.
· Supporting and training end users
· Previous experience working in an education organization.

	Technical Skills/Knowledge
	· .NET & MS SQL
· HTML, CSS, and JavaScript.
	· SSRS
· PHP & MySQL
· Delphi
· AJAX/JQuery
· WordPress API (Plugins & Themes
· IIS & MS SQL configuration
· Apache & MySQL configuration

	Personal Attributes

	· Excellent customer service skills.
· Highly proactive and enthusiastic, with excellent interpersonal skills.
· Strong sense of teamwork with excellent written & verbal communication skills.
· Thoroughness and an eye for detail.
· Ability to explain difficult technical concepts to non-technical users.
· Ability to manage own workload with changing project priorities.
· Ability to resolve complex problems using own initiative.
	



Terms of employment
· Salary £27,000 to £30,000
· Hours of work to be agreed (40 hour week)
· Season ticket loan or bicycle loan
· Free lunches, tea and coffee
· Free use of the school’s sports facilities
· Contributory pension scheme

Application and interview procedures 
Please submit applications using the form provided.  In addition to a covering letter addressed to the human resources office, we ask candidates to provide a full curriculum vitae with details of qualifications and experience, and the names, addresses, telephone numbers and e-mail addresses of two professional referees, one of whom should be your most recent employer. 

Applications should be e-mailed to jobs@spgs.org by the closing date of Thursday 26 September 2013

We will acknowledge all applications and if you do not receive an acknowledgement it is advised that you e-mail or telephone to confirm that your application has been received. Candidates who have not heard further from us within two weeks of the closing date may assume that the post has been filled. 

Disclosure and Barring Service (DBS) and overseas police checks
St Paul’s is a “registered body” under the Police Act 1997 because employment here involves access to children under the age of 18. This post will require an enhanced DBS check from the Disclosure and Barring Service (formerly Criminal Records Bureau) before we can confirm an offer of employment. You will need to apply for a new disclosure, even if you already hold one. Former members of staff who re-join us also require fresh disclosures unless less than six months have passed between their leaving and their re-employment date.  If you have lived or worked abroad for a period of 6 months or more during the past 5 years you will also need to provide appropriate paperwork, such as a police certificate of good conduct, from the countries you have lived in. 

Safeguarding guidelines
The post-holder’s responsibility for promoting and safeguarding the welfare of children and young persons for whom s/he is responsible, or with whom s/he comes into contact, will be to adhere to and ensure compliance with our child protection policy statement at all times. If, in the course of carrying out the duties of the post, the post-holder becomes aware of any actual or potential risks to the safety or welfare of children at St Paul’s, s/he must report any concerns to our safeguarding designated teacher or to the High Mistress.

Closing date:	 
[bookmark: _GoBack]Interviews:   	 	

Contact details:
Mrs Francesca Ryder-Smith
Human Resources Department
St Paul’s Girls’ School
Brook Green
London  W6 7BS

Tel: 020 7605 4875
jobs@spgs.org
www.spgs.org

