
iLearning Pilot


To:	Steve Newman
From:	XXXXX
Date:	24 September 2012
	
MacBook Temporary Loan 
The school is loaning you a laptop for the weekend.   The laptop is a MacBook Pro, serial number XYZ1234ABC.  Please observe the following important guidelines when working with this equipment.
The MacBook has a range of apps installed including those used in the Apple training session.  You may add any free educational apps from the Apple Apps store if you wish.  Please be aware if you choose to pay for and download any educational Apps that are not free using your iTunes account this will be your expense and cannot be reimbursed by the school.  Please pass details back to the ilearning pilot group of any extra Apps you installed and their usefulness.  
This is an expensive piece of equipment that is covered against theft by the school’s insurance policy whilst in your home.  The MacBook must not be left unattended in your car as it will not be insured. If this should occur you will be responsible for the cost of replacing the notebook.  As this device is so portable it must be securely stored within school and not left unattended in a classroom.  
Please treat the MacBook carefully as if it were your own.  Repairs are expensive especially the screens.  Any careless damage will be repaired and charged to you.
Work created on the notebook must be transferred to the curriculum network at school or your device at home; as the MacBook may need to be updated during the course of the pilot and work held on the device may be lost.  Data stored locally on the MacBook is not backed up.  The school will not accept liability for any loss or damage how so ever caused to personal data held on the MacBook.  
This device is to be used only by staff to evaluate its use as a tool for staff.  
The MacBook will need to be returned on Monday, boxed with all accessories included as loaned to you.  If you wish to return them prior to this they can be handed in to me personally.   
These requirements are additional to any terms and conditions of employment with Shenley Brook End School.  
Please sign below signifying that you agree to observe the above ways of working.  I hope that you enjoy using the MacBook and that it stimulates lots of ideas for the creative use of ICT.  .
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