Teacher Laptop Scheme (The Agreement) – 6/05
 

The Agreement applies to all staff on the Moulsham High School (the School) site who:

1. have been allocated a laptop under the Teacher Laptop Scheme. Failure to accept the conditions of this agreement will mean that the a teacher laptop will be allocated to another staff member 
2. wish to use their personal laptop/notebook at school and/or wish to connect to the school network. 

The intended use of the laptop (for the purpose of this agreement, laptop means ‘Teacher Laptop’ and Personal laptop) is to assist the teacher to drive forward the use of ICT within their specialist area or responsibility.
 

General 
 

Ownership and Use

· The School remains the owner of the ‘Teacher Laptop’. 

· The ‘Teacher Laptop’ will be allocated to a member of staff at the discretion of the Executive Group. 

· The Teacher Laptop’ has been given to you to help drive forward the use of IT in your curriculum area.  Assistant Head mentors will, from time to time, be asking about the progress of IT in your area.

· Personal use is allowed. 

· The Teacher Laptop’ is loaded with Windows XP Profesional. The school system does not run on XP so there may be some incompatibility problems.  You will need to become fully acquainted with XP in order to make the best use of the laptop. Training is not provided by the School, nor is XP supported in any way.  Personal laptops using XP Home cannot connect to the school network.

· Connection of laptops to the School network is allowed by using the interface installed in the laptop. Connection using a PCCard or via a Wireless link is permitted in wireless zones but it will be necessary to obtain hardware information from the laptop to allow access. 

· You may load any software, printer drivers etc that you wish, but if that software crashes the machine, the machine will be restored to its original state. We will not sort out any software problems. Downloads are subject to the virus protection measures implemented by the School.

· Any ‘Teacher Laptop’ faults should be reported to the Network Manager so that he can arrange for repairs to be carried out by a maintenance contract held by Essex County Council.
· Any telephone charges incurred by staff accessing the Internet from home are not chargeable to the school.
· The school will not supply or compensate for the use of consumables.
· The teacher is not free to make personal financial gain from the availability of the ‘Teacher Laptop’ without some agreement with the school or LEA. Personal laptops are excluded from this condition.
·  It is not a good idea to lend your laptop to other people.  If others log on to your computer and try to use it as a stand alone, your files could be seen by that user, or even worse, could be lost.  Even if used as connected to the school network, this could still happen.  When you log in to the network, a virus check will automatically be done.  Your laptop will be inspected periodically to ensure that the anti-virus software is working correctly.

 

Repairs/Upgrades

· Whilst a ‘Teacher Laptop’ is undergoing repairs or being upgraded (hardware or software), a replacement computer will not be made available. 

· At the end of the 3-year warranty period, the School may not undertake repairs or upgrades for which payment is required. A replacement computer will not be made available in the event of total failure.  

· Users shall connect to the network or internet at least once per week, so that up to date virus protection measures can be implemented. The school will, if necessary, install (without liability for hardware, software or operating system failure) anti-virus software on to a laptop to ensure compliance with this condition.


Insurance

· The laptop is covered under the schools insurance policy both in school and off the school site for theft, accidental and malicious damage. However it is not covered if stolen from or damaged in an unattended vehicle. In this instance the liability would lie with the member of staff issued with the equipment. We would expect that the named member of staff would privately insure for this eventuality at their own cost.

· In the event of a theft or damage occurring to a ‘Teacher Laptop’ at the home of the member of staff a written statement of the loss or damage must be made to the Finance Manager within 48 hours of the incident and in the case of theft must contain a police incident number.

Users shall not:

 

Internet

· Visit sites that contain obscene, hateful or other objectionable materials. 

· Make or post indecent remarks, proposals or materials on the Internet. 

 

E-mail
· Solicit e-mails that are unrelated to the School's educational, academic, curriculum activities or for personal gain. 

· Send or receive and material that is obscene or defamatory or which is intended to annoy, harass or intimidate another person. 

· Represent personal opinions as those of the School. 

 

Confidentiality

· Upload, download or otherwise transmit commercial software or any copyrighted materials belonging to parties outside the School, or the School itself. 

· Reveal or publicise confidential or proprietary information which includes, but is not limited to; financial information, strategies or plans, databases and the information contained therein, computer /network access codes or passwords. 

 

Security
· Intentionally interfere with the normal operation of the ‘Teacher Laptop’ and/or network, including (but not limited to) the propagation of computer viruses and sustained high volume traffic that substantially hinders others in the use of the ‘Teacher Laptop’ or network and changing of any ‘Teacher Laptop’ settings (including screensavers and backgrounds).

· Examine, change or use another person's files, output or user name/password for which they do not have explicit authorisation. 

· Allow the laptop to be used by a student for any purpose

 

General

· Perform any other inappropriate uses identified by the Network Manager 

· Waste time, resources and bandwidth on non-School business  

A user’s entire network privileges will be removed in the event that anti-virus software updates are not maintained. Failure to adhere to this agreement may result in sanctions being imposed. The use of computing resources is subject to UK law and any illegal use will be dealt with appropriately. The School also retains the right to report any illegal violations to the appropriate authorities. 

 
MAC Address: 

Wireless MAC: 

Name of AV Software installed: Mcafee Enterprise v8i

 

Name of Staff Member: 

  

Signature: 

Date:

