 School Name
 School Laptop Agreement

A laptop computer is loaned to you while you remain employed at this school.  While the laptop is in your care the following user guidance must be followed.

1. This laptop remains the property of the school and as the designated user you are responsible for its safe keeping and appropriate use.

2. Any insurance cover for this equipment is the responsibility of the school but the designated user must at all times take appropriate measures to ensure the security of the laptop computer.

3. Additional software should not be installed on this system without the prior approval of the headteacher.  It is the responsibility of the designated user to ensure that all software installed is covered by any licence requirements.

4. Anti-virus software is pre-installed on this system.  The designated user is responsible for maintaining anti-virus protection by using the software and following the appropriate procedures to keep it up to date.

5. The computer comes with a three year warranty; under no circumstances should the designated user, a member of the school staff or any other unauthorised person attempt to effect a hardware repair.  Any costs arising from inappropriate repair attempts will be borne by the designated user. Faults and failures should be reported so that repair/replacement can take place within the warranty arrangements.

6. In the first instance any telephone charges incurred by staff using this laptop from home are not chargeable to the school.

7. LEA and school policies regarding computer misuse, data protection and health and safety must be adhered to by all users of the laptop provided under this scheme for use at home and school.

8. Acceptance of the requirements above is indicated by the signature on this agreement.

School Name
Laptop Make:
__________
Model:
_________

Serial Number: __________________________

Name of member of Staff:

_______________________________ [Please Print]

Authorised on behalf of the school: 
_______________________________  Date:  _________

Received by: 
_________________________________________________  Date:  _________

